teach 
yourself 


better handwriting 


goal category 
improved technique a reference 


content 
* improve your technique, step by step 
¢ develop your confidence 
¢ increase your speed and flow 


be where you want to be with teach yourself 


teach 
yourself 


teach 
yourself 


better handwriting 


teach 
yourself 


better handwriting 
rosemary sassoon and g se briem 


For over 60 years, more than 
40 million people have learnt over 
750 subjects the teach yourself 
way, with impressive results. 


be where you want to be 
with teach yourself 


For UK order enquiries: please contact Bookpoint Ltd, 130 Mitton Park, Abingdon, Oxon 
OX14 4SB. Telephone: +44 (0) 1235 827720. Fax: +44 (0) 1235 400454. Lines are open 
09.00-18.00, Monday to Saturday, with a 24-hour message answering service. Detalls about 
our titles and how to order are available at www.teachyourself.co.uk 


For USA order enquiries: please contact McGraw-Hill Customer Services, PO Box 545, 
Blacklick, OH 43004-0545, USA. Telephone: 1-800-722-4726. Fax: 1-614-755-5645. 


For Canada order enquiries: please contact McGraw-Hill Ryerson Ltd, 300 Water St, Whitby, 
Ontario L1N 986, Canada. Telephone: 905 430 5000. Fax: 905 430 5020. 


Long renowned as the authoritative source for self-guided leaming — with more than 40 
million copies sold worldwide — the teach yourself series includes over 300 titles in the fields 
of languages, crafts, hobbies, business, computing and education. 


British Library Cataloguing in Publication Data. a catalogue record for this title is available 
from the British Library. 


Library of Congress Catalog Card Number. on file. 
First published in UK 1984 by Hodder Education, 338 Euston Road, London, NW1 3BH. 


First published in US 1994 by Contemporary Books, a Division of the McGraw-Hill 
Companies, 1 Prudential Plaza, 130 East Randolph Street, Chicago, IL 60601 USA. 


This edition published 2003. 
The teach yourself name is a registered trade mark of Hodder Headline. 


Copyright © 1984, 1993, 2003 Rosemary Sassoon and G SE Briem 
filustration copyright © 1984 G SE Briem 
Additional illustrations © 1993 P Savage 


in UK: Ail rights reserved. Apart from any permitted use under UK copyright law, no part of 
this publication may be reproduced or transmitted in any form or by any means, electronic 
or mechanical, including photocopy, recording, or any information, storage and retrieval 
system, without permission in writing from the publisher or under licence from the 
Copyright Licensing Agency Limited. Further details of such licences (for reprographic 
reproduction) may be obtained from the Copyright Licensing Agency Limited, of 90 
Tottenham Court Road, London W1T 4LP. 


in US: All rights reserved. Except as permitted under the United States Copyright Act of 1976, 
No part of this publication may be reproduced or distributed in any form or by any means, 
or stored in a database or retrieval system, without the prior written permission of 
Contemporary Books. 

Typeset by SX Composing DTP, Rayleigh, Essex. 

Printed in Great Britain for Hodder Education., a division of Hodder Headline, 338 Euston 
Road, London NW1 3BH, by Cox & Wyman Ltd, Reading, Berkshire. 


Hodder Headline’s policy is to use papers that are natural, renewable and recyclable products 
and made from wood grown in sustainable forests. The logging and manufacturing 
processes are expected to conform to the environmental regulations of the country of origin. 


Impression number 1098765 
Year 2010 2009 2008 2007 2006 2005 


introduction 

how to use this book 
what this book can do for you 
what you must do for yourself 
sorting out your priorities 


part one handwriting problems 
01 self-diagnosis 
how to begin diagnosing your writing 
problems 
02 more about self-diagnosis 
03 practical matters 
04 help for left-handers 
steps to writing more clearly 
05 more serious probiems 
part two how to put things right 
06 regaining control 
retraining a habit 
the first exercises 
07 rhythm and texture 
08 a training model 
dividing the alphabet into stroke-related 
letter groups 


exercises for each group of letters 


$]U9}U09/, 


sjuejuoD §, 


10 


11 

part three 
part four 
12 

13 


Joining up 

learning to join up 

joining-up exercises 

descending and ascending strokes 
joining to reversing letters 

alternatives 

practising combinations of letters 
personal modifications 

redesigning single and double letters 
striking a balance — speed versus legibility 
capital letters 

before and after 

finishing touches 

layout 

a more formai modei 

what formal writing is, and how to do it 
when should you use a formal hand? 


115 
120 
122 
123 
124 
128 
130 
134 
141 
143 
145 
151 
171 
173 
182 
183 
191 
195 


Rosemary Sassoon is a handwriting consultant specializing in 
both the educational and medical aspects. Her background was in 
lettering and design but it is her fieldwork and research into adult 
problems that form the basis for this book. She lectures widely and 
is the author of several books including The Practical Guide to 
Children’s Handwriting and Handwriting; a New Perspective. She 
was awarded a PhD by the University of Reading for her work on 
the effects of different models and teaching methods on how 
children learn to write. 


Gunnlaugur SE Briem is an Icelandic designer and lives in 
California. 


Many people seem to think that computers have eradicated the 
need for handwriting altogether. You know differently or you 
would not be reading this book. We all still need our own 
personal handwriting for various purposes, even in this techno- 
logical era. If your handwriting does not do the job you want it 
to do for whatever reason, you probably need help to make it 
work better for you. If anyone is criticizing it or if you feel that 
you are not happy with your handwriting, there is no way of 
hiding it. What you have written is there facing you, perhaps 
annoying you, every time you put pen to paper. You may only 
imagine that something is wrong, or think that people see your 
writing as immature. It has the same effect. You get all tensed up 
about things, and that only makes things worse. 


There are several reasons why you might want to do something 
about your handwriting. In some professions ‘a good hand? is still 
required. In other situations it is more important to be able to take 
down notes at speed. You might only want to improve the way you 
present yourself to the reader, and to the world in general. You may 
admit to yourself that your script is untidy or even illegible, but you 
know very well that it is a part of you and in some way expresses 
your character. Anyhow, if you were to make a great change in your 
writing you might not feel it represented you any more. 


Handwriting movement is a habit that is very strong and 
individual; it is a mixture of what you have been taught and your 
personality. Individual likes and dislikes are also very strong. 
Some people admire an italic style, while others do not. They 
may prefer a different slant or proportion of letterforms, perhaps 
a rounder or more upright handwriting. Some people cling 
closely to the model that they learned at school, while others 
have developed a quick practical hand to suit their own needs. 
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Their own way is right for them and what they are accustomed 
to, so they may find it hard to appreciate another style. 


We want people with any style of handwriting to be able to 
relate to this book and learn from it. There are plenty of manuals 
written by experts who stress the importance of the style that 
they use and recommend. Their own model is all-important. It is 
meant to be followed closely to produce a replica of the master’s 
hand. This method worked well in the past but today perhaps we 
should think differently. 


Maybe this is one of the advantages of having joint authors. We 
are both in the same profession as designers and letterers, but we 
have very different handwriting. Planning this book has made us 
question many of the traditional rules. We have looked at them 
from all angles. In most cases we present you with the alternatives 
and leave you to choose what suits you best. 


Our own model is not meant to be slavishly copied or followed 
forever. Rather it is intended to train in a basic movement and an 
economical shape. Then the letters should be adapted to your 
personal slant and width, using whatever kind of pen you choose. 
A more formal alphabet is given later in the book, if that is what 
you are looking for, but in most cases it will be a matter for 
building on what you already have, rather than altering everything 
about your handwriting. Indeed some adult writing habits may be 
too strong to alter. We suggest, therefore, that they should be 
changed completely only if the way you write is causing you pain, 
or stopping you from achieving your aim. Then it will depend on 
how much you want to change, and it will be up to you. 


This is not the attitude to take when teaching children. They need 
informed teaching and a firm but flexible method to ensure they 
have the necessary training from the beginning. This guarantees 
that they develop the good writing habits that can last a lifetime. 
You may be suffering now from just that lack of training. 


We realize that some readers may have more serious problems, and 
we have tried to explain how to deal with the most usual ones. Some 
can be solved, some alleviated but, above all, it is vital that the 
writer should try to relax. That, in addition to the practical advice 
that we offer, should help to achieve the best results possible. 


In most cases, by the time you have diagnosed your problems and 
used our exercises to tackle them, your handwriting will have 
altered considerably. However, it will still be your handwriting, 
not ours. 


We thought it would be interesting, and only fair, to start with 
examples of our own handwriting: 


“To me lenerforms are full F- 
excnement and wender.~VNhen | 
nent-to schoolin welamd | was temngin— 
a debased ospperplare and aot OINT 
inarks ‘for penmanship. | vane 
qoress HL hanenriting on 
~teens anit changed mas if 


Gunnlaugur S E Briem 


As a Collnrarl ty ZI can 
whe Aw ihake howd, rub 
ye’ \ 
ex Hemel fac Crt val 


Rosemary Sassoon 


uORONpoAU, 


YOO Si} 9SN 0} MOUL- 


You can think of this book as a repair manual for handwriting. 
To make it easy for you to find out exactly what needs to be 
changed there are two full chapters of questions and answers. 
They deal with most of the things that can and do go wrong with 
handwriting, but only you can tell which apply to you. When 
you have diagnosed your own trouble you can turn to the section 
in the book that deals with the cure. However, it is worth 
reading through the whole book even when you know that you 
have spotted your own particular fault. Learning about writing 
— how it works and where it goes wrong - is an interesting study 
in itself. 


What this book can do for you 


First of all you must learn to be self-critical. If you want to 
improve your handwriting you need to see where it has gone 
wrong. When you have learned how to diagnose your particular 
problems you are well on the way to solving them. 


You will need the best conditions if you are to make good 
progress in retraining. There is no reason to make your life more 
difficult, so try to get rid of the handicaps from the start. You are 
more comfortable and write better if your table is the correct 
height. It does matter where you place your paper and how you 
hold your pen. Maybe you do not think that you need to be told 
simple things like this, but please keep an open mind until you 
have read the reasons why. If you are left-handed you will be 
glad to know thar there is a special section for you. Everybody is 
encouraged to experiment with pens and paper to find what 
works best. 


Chapter 05 on more serious problems explains that some difficulties 
are cosmetic, some are educational, and some could be classified as 
medical. This chapter can only skim over the surface of the more 
serious implications of handwriting problems. It tries, however, to 
help the increasing number of people who may have given up hope 
of ever being able to write adequately again because of an accident 
or illness. The need for this new chapter has been highlighted by the 
many letters from those who read the first edition of this book. 


In Part Two, the first exercises are very simple. They show you 
how to relax. The next set teach you control and regularity, and 
are meant to train your hand and eye to work together. They are 
really necessary. Please do not leave them out. 


The model in Part Two is a special training alphabet to sort out 
your letter construction and movement: it is xot the way you are 
supposed to write in the end. It will make you more analytical 
about letters. Next you learn simple joins — if you need to — then 
faster and more personal ligatures. They will help you to develop 
a mature cursive hand. 


The ‘before and after’ examples are all genuine cases. Go through 
them carefully, they may hold the answer to your problems. 
Chapter 12 on layout has been given more prominence in this 
new edition. As more and more people rely on computers to do 
everything for them they become less aware of the simple rules 
that make a page of writing better in appearance and easier to 
read. The chapter on layout is followed by a more formal model. 


When it comes to style you must make your choice. You will 
learn how to modify and personalize the training alphabet. 
Everybody’s handwriting is different and of course your own is 
influenced by your character. This book will give you a greater 
insight into writing. You will end up taking much more notice of 
other people’s hands too — both good and bad. 


What you must do for yourself 


It will not be enough to read through this book and just do a few 
exercises on the way. It may take quite a lot of work and 
willpower to change whatever is worrying you about your 
handwriting. The determination to improve must come from 
you. 


If you have been unhappy about your writing you may have 
stopped using it. It may even be a visible reminder of failure. 
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Handwriting is meant to be used, so remember that real practice 
is needed. Try keeping a diary; it is a good way of making sure 
that you write something every day. On the other hand you may 
already need to write a lot and just want to speed up your 
handwriting, or improve its appearance. You will have the 
motivation and the opportunity to exercise and practise. 


Sometimes your handwriting is not entirely to blame. Poor 
spelling and grammar can cause hesitation and lack of 
confidence. All this shows up only too easily in written work. It 
is a good idea to sort out the problems one by one. Spelling often 
improves as you become a more relaxed writer. Our repetitive 
letter patterns separate the spelling element from skill training. 
Get your handwriting to flow and you relieve one urgent worry. 
Then you can tackle the other problems. 


Another hint: you can take the tension out of writing important 
letters by making several rough drafts. First plan the wording 
and correct the spelling and grammar. Then you are free to 
concentrate on an attractive layout and good handwriting. 
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This is Nancy’s careful handwriting. She uses it for special occasions... 
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... this is her quick personal scribble. 
Like most people she has at least two levels of writing. 


This book can help you improve some aspects of your hand- 
writing, but cannot change you altogether. If your life is rushed 
and hectic it will show in your writing. If you take great pride in 
your attention to detail it may be harder for you to relax your 
standards and speed things up. Your life is your own and some 
problems you will have to deal with yourself. 


Wanting to change your handwriting may be an indication that 
you are ready, or wanting, to change a whole lot of other things 
in your life as well. You alone can decide what you wish to 
change and why. 


Sorting out your priorities 


You should think of your handwriting as a tool that you use in 
your job and everyday life. Then you can consider your personal 
priorities. They are important in deciding what you want to 
change. 


Maybe speed is your top priority. Students in particular need a 
fast hand, and never more so than at examination time. Anyone 
who has to take notes depends on getting things down fast. 


But perhaps a clear legible hand is more important to you. If 
someone else has to read back what you have written, then 
legibility is really important. 


Equally, good presentation may be the most important factor. 
You may want to make a good impression, so need as mature a 
writing as possible. Some employers prefer to receive job 
application letters in the applicant’s own hand. Who can blame 
them? They can learn a lot about you from your handwriting. 


The choice of priorities, therefore, must be yours. 
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handwriting problems 


What is good handwriting? 
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Good handwriting is above all legible. 
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Then it is flowing, it is consistent and has a distinct character. 
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Handwriting is an expression of individuality. 
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Different people have different handwriting. 
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How to begin diagnosing your writing 
problems 


Some faults can be detected just by looking at a finished piece of 
writing. So take an example of something you have already 
written. Do not write or select anything specially for this purpose. 
Just pick up an old letter, some notes, or even a shopping list - 
something quite ordinary. Ask yourself these questions: 


1 Are the basic letters constructed properly, or are they poorly 
shaped, making the writing difficult to read? 

2 Do the letters join up and flow? 

3 Are the strokes leaning in all directions? 

4 |s the writing consistent? 


5 Is it mature enough? 

6 Is it too complicated or fussy? 

7 Is it too large or too small? 

8 Is the writing itself quite good but the layout and spacing 
unsatisfactory? 


Now for the diagnosis and where to find the cure: 


1 If your individual letters are not properly formed your writing 
may be difficult to read. Perhaps your a’s and g’s are left open so 
they can be confused with u or y. Maybe you do not finish one 
letter before starting the next so an n looks like anr, or an a like 
and o. 


He foera ring 


‘the phone rang’. This writing is bad. The a is so misshapen that you are 
likely to misread the word. Most of the letters are badly formed. 


Perhaps there is no difference between your arched letters so that 
u and n can get muddled up. 


Chapter 07 provides a model that you can use to retrain the 
shape of your letters. We explain there how and why it works. 
Choose the family or families of letters that you need most. 


OQ Connet nec 
ug tame BD Con 
pwtotretand Ang reo, 


‘1 cannot write so that | can understand my notes.’ These letters are so poorly 
formed that it is not surprising that the writer can hardly read his own notes. 


Maybe you start your letters at the wrong point or you make 
your strokes in the wrong direction, with the result that you find 
problems when joining up your writing. You might have a 
personal shorthand that no one else can read because your 
joined-up letters form unrecognizable symbols. Instead of 
o® you might be getting ©-9. You could be losing a stroke for 
the same reason. Q and CY) lead to UW and Wim instead of 
im and hum. These problems are more difficult to cure, as 
you will have to retrain your writing movement. First of all study 
the analysis of the individual letters on pages 85-110. The point 
of entry and direction of each stroke is shown. Read Chapter 07 
carefully. Remember to use stroke-related groups of letters when 
you start practising. Then you are repeating, comparing and 
improving similar shapes and thoroughly training in the correct 
movement. 


Ere rns Shirk tine 
The rounded V in ‘receiving’ reads clearly. The same shape representing ‘ir’ 
in ‘shirt’ is confusing. ‘Time’ reads as ‘tine’. 


this ig the nein Valwarss wnte. 
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This girl wanted to join up but found if difficult to change from straight 
letters to a flowing movement. 
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2 If the letters do not join up and you want to develop a more 
cursive (joined) writing then you might have to exercise quite 
hard to change your writing movement. The neater you print the 
more difficult you may find it. This is because your hand will be 
accustomed to producing the pressure pattern as well as the 
shape of the abrupt letters. To join up you have to change 
direction on the baseline and relax the pressure at the same time. 
However, it is well worth the effort. Separate letters can seldom 
be as fast as joined ones or look as mature. Do not go to the 
other extreme. Too many joins are as bad as too few. The way 
we hold our pens and rest our hand on the table to write means 
that we need penlifts every few letters. 


When you follow up with the personal modification exercises in 
Chapter 09 you may find that the angle of your handwriting has 
changed. As you relax and speed it up you may develop a more 
forward slant. 


Tr t Bronce bere ses fede 
Ivhe cA hick wit a ner toy. 
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The Australian who wrote this went back to a quick print because he could 
not speed up the complicated cursive that he had been taught at school. 


3 If the letters are leaning in all directions there can be several 
reasons: 


a Maybe you have trouble in controlling your pen and keeping 
lines parallel. 

b Maybe you were taught a mixture of styles and you have 
ended up using a bit of each. 

c Maybe you are over-tense. This can effect your writing, 
pushing your strokes aslant. 

d Maybe your joining strokes are at fault. They can come up at 
different angles from the base of your letters. Then they affect 
the next upright stroke. This also happens when you do not 
finish off one letter properly before starting the next. 


All these faults will make your writing increasingly hard to read 
as you speed it up. 


on Uant Lhiggt 


thn tell ah! 


These letters are falling about in all directions. The effect is disturbing, and 
difficult to read. 


This is the only time that we suggest using the exercises as a 
complete course. Work through the book from Chapter 03 to 
Chapter 09. 


The relaxing exercises on page 35 will help with any tension. 
You may not need the control exercises (page 64), but they 
certainly will not do you any harm. 


4 If your writing is not consistent first make sure that you are 
giving yourself the best possible writing conditions. Is the writing 
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In this writing both the joining and the slant are inconsistent. 
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the same at the top of the page as at the bottom? Are your letter 
shapes the same even from one line to the next? If not, read 
Chapter 03 on practical matters. Pay special attention to what 
you write with and what you write on. Your posture is 
important, and where you place your paper too. Chapter 06 on 
rhythm and texture will also be useful. 


Maybe you have been taught a style that does not suit you. The 
model in Chapter 07 will help you to understand more about 
letters. You will be in a better position to judge what sort of 
writing you want. Remember that no imposed style is as 
consistent as a natural writing. 


Aim for regular pressure and smooth flow. If necessary, make 
more pauses to avoid overtiring your hand. Perhaps try writing 
a little slower for a while. Tiredness and tension show up in your 
writing. They often make it uneven. 


If you are a stage in life when you are changing and developing, 
this will be reflected in your handwriting. It will be variable too 
until you settle down. 


Juande write lhe arnyadlf! 


This is an illustration of an immature hand. It lacks the personal 
modifications that make an adult hand. 


5 Ifit is not mature enough you may feel that your writing does 
not present you to others as you would like it to - or even as you 
are. 


Writing can look immature for a number of reasons. Some 
people remain too long on, or keep too close to, a taught model. 
Unjoined writing can also look childish. Sometimes large writing 
can give the same impression. 


We go oul fr a dyad 
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Some people find it hard to develop a personal hand. Their writing may be 
neat and efficient but it remains childish. 


If you want to develop more mature writing, first try changing 
pens. Experiment with all kinds to see what suits you best (see 
page 33). Use the training model in Chapter 07 to improve your 
letterforms. Chapter 08 will also be necessary for you if you need 
a more flowing hand. Then pay special attention to Chapter 09, 
which is all about personal modification of letters and joins. Do 
not go to the other extreme and try to develop too elaborate a 
writing. This will not look mature at all, only fussy and affected. 
Stop worrying about your writing. Practise, and you should 
become consistent in a natural style that reflects your personality. 


1 dwoul shh - a 
This would be rather too intricate for most people. 


6 If it is too complicated, simplifying your style will gain you 
speed and legibility. You may have developed unnecessary 
flourishes or twirls in your writing. They can be difficult to 
discard, but it is worth trying. They can slow you down and 
make your writing difficult to read. To other people they often 
look foolish. 


At school you may have been taught a looped cursive that is 
based on copperplate. The letters are all meant to join up, so 
your hand cannot be moved along during a long word. At speed 
the loops often deteriorate into a tangled mess. By the end of a 
long word you cannot read a thing. 


You should be able to go straight to the model in Chapter 07 to 
find a more economical way of writing. Your writing probably 
flows already, so you will not need to spend much time learning 
formal joins. Study Chapter 09 to help develop a more persona! 
hand. Then you should be able to see how much you have gained 
in speed and legibility by simplifying your writing. 
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This is more lettering than handwriting. Unless it comes naturally, it can look 
too fussy. 


There are other kinds of complicated hands. Sometimes a distorted 
italic writing has left you with exaggerated exit or entry strokes, Or 
you may have tried to copy someone else’s handwriting. The 
characteristics that you admire may come naturally to that person 
but not to you, so they interrupt the flow of your writing. 


With these problems you may find the rhythm and texture 
exercises in Chapter 06 helpful before using the model. 


7 If your writing is too large or too small you must ask yourself 
why this is happening. 


A large handwriting can be confident and striking; or it can 
exaggerate any fault. Long lines can become wavery, and make 
the writing weak. Very large writing can look immature or 
pompous. The size depends on whom you are writing to and 
what you are writing about. It is also wasteful of time and 
materials. 


Small handwriting can be an indication of tension. It can also 
mean that the writer is very tidy or economically minded. 
However, small writing is often difficult to read. You need to be 
careful that it is legible. Therefore you may have to go too 
slowly. 


If you want to change the size of your writing to make it either 
smaller or larger, the first thing to do is to change your pen. 


To reduce the size of your writing, use a nib or fibre tip with a 
finer point. Exercise on paper with closely spaced lines. The 
distance between the lines will help you to control the size of 
your letters. 


IS Dossihhe L 
of ao. (al nn 


This is a large, clear hand, but extravagant. 


To enlarge handwriting that is too small first try some of the 
relaxing scribbles on page 35. Make them bold. Then you might 
try some lines that are spaced far enough apart to encourage 
larger writing. You may find suitably lined paper or you may 
have to rule some yourself. Then you might find it helpful to try 
out different types of pens, preferably those with fatter points. 


Small writing must be carefully constructed or it is hard to read. 


8 If your writing is good but the way it is set out on the page is 
unsatisfactory turn to Chapter 12, which deals with layout and 
presentation. If you find it difficult to keep your writing in 
straight lines, turn to page 38 where lines are discussed. 


This chapter has dealt with the problems you find by looking at 
something you have already written. The next one is also about 
recognizing problems. It is different because you have to ask 
yourself questions about the act of writing. 
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This is an illustration of many faults. It shows a margin that begins too 
narrow, then goes completely out of control. It also shows the very bad habit 
of turning a word into the margin instead of starting a new line. Uneven line 
spaces add to the chaotic appearance of the page. 


more about 
self-diagnosis 
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There are some problems that cannot be detected just by looking 
at a bit of writing. They leave no obvious trace. There are 
questions that you alone can answer. Ask yourself: 


1 Is your writing good but not fast enough to do the job you want 
it to? 

2 Could the way you hold your pen be affecting your writing? 

3 Is it uncomfortable or even painful for you to write? 

4 Does writing make you get a nasty lump on your middle finger? 


5 Can you see what you are doing? 

6 Are you relaxed when you are writing? 

7 Are you left-handed? 

8 Are you trying to write too fast? 

9 Does your writing look different from one day to the next? 
10 Do you really want quite a different style of handwriting? 


Here is how to help yourself and where to find more information: 


1 If your writing is good but not fast enough to do what you 
want it to, the answer is not so easy. Most people have two or 
three levels of writing. Keep your best writing for formal 
occasions. 


Maybe you are such a neat and tidy person that you find it hard 
to write a faster, less exact hand. Writing is a means of 
communication. You must develop a more flexible attitude to it. 
Sometimes speed is more important than perfection. 
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This teenager had been praised so much for his careful, attractive 
handwriting that he found it difficult to relax and develop a fast enough hand 


to pass examinations. 


His writing hardly joins at all. He took five or six separate strokes to write the 
word ‘little’. When he was shown a more flowing hand it was difficult to 
persuade him that it was not ‘untidy’ but more mature. 


What you write is probably more important than how it is 
written, though of course it must be legible. This certainly 
applies when writing essays for examinations. Quicker writing is 
obviously needed for taking notes too. 


Remember, however, that you cannot write any faster than you 
can think, Some people are slow, deep thinkers, while others 
think faster than they can write. 


So what can you do? First read through Chapter 03 about 
practical matters. Experiment with all kinds of pens. Many 
modern implements flow more freely than the traditional 
fountain pen. They help you to write faster. The result may be 
different but no less pleasing. A good letter is a good letter 
whether it is written with a ballpoint or a gold-tipped pen. 


Next consider whether a slight tension of your hand is slowing 
you down. Try the relaxing exercises on page 35. Do a whole page 
of spirals until you are loosened up and feeling quite uninhibited, 
with your pen just skimming lightly over the paper. Then write a 
line as fast as you can — scribble it until it is barely legible. 


Now compare it with your original perfect writing and try and 
analyze the differences. Maybe it slants forward more than 
before. This is not a bad thing. Slant is an indication of speed. 
You may have narrowed down a wide writing. On the other 
hand you may have found that angular letters flow more freely 
with slightly rounded corners. 


These are the sorts of signs to look for. They show the small but 
important points that can lead to a speedier, more relaxed hand. 


In your case it will not necessarily help to retrain using our model, 
but go on to consider whether your grip might be improved. 


2 If you hold your pen awkwardly it can stop your hand from 
moving and writing freely. You will have to judge for yourself 
whether it is worth the difficult task of retraining. The way you 
hold your pen might just be slowing you down. It can also make 
it difficult, if not impossible, for you to join your letters up at all. 
You can end up with a rather immature-looking writing. 


Test to see whether your fingers can move freely when you hold 
your pen in your usual way. This is how you find out. Try the 
spiral exercises on page 35. You must be able to do them easily 
without moving your whole hand round and round. The way 
you place your fingers on the pen, or the way you twist your 
wrist, may be hindering you. 
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This kind of penhold makes it difficult to speed up your writing as you cannot 
move your fingers freely. It may also become painful after a while. This was 
drawn from an actual photograph. 


Some adults have adapted to extraordinary ways of holding their 
pens. As long as it works for you there is no need to change. But 
if you need help, read page 40. 


3 If it is uncomfortable or even painful for you to write for any 
length of time then you should consider altering the way you 
hold your pen. Even a slight twist of your wrist as you write can 
cause cramped muscles after a while. Then you end up with an 
aching arm or shoulder, which is a real problem for students at 
examination time. See pages 41-4 for instructions on retraining. 
You have the motivation. It is well worth trying. 


4 If you have a nasty lump on your middle finger this usually 
means that you been gripping your pen too hard. Quite likely 
you also press too hard when you write. Of course you must 
hold your pen firmly enough to control it. However, everything 
to do with writing must be flowing and relaxed. Read pages 
33-5; try the relaxing exercises first. Make sure the pen handle 
is a comfortable shape and size for you. Then adjust the pressure 
of your fingers on the pen, and the pen on the paper, until 
everything moves smoothly. 


If your hand hurts when you write, first look at the way you hold your pen. 
Here the index finger is pressed hard on the pen. The writer needs to relax. 


David's finger has grown a large callus because he holds his pen too tightly. 
These things can be avoided. Writing is not meant to be painful. As a 
calligrapher, however, he considers it a badge of honour. 
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Here the two fingers are held stiffly together on the pen. This writer has quite 
long fingers. She might be better with the alternative penhold on pages 42 
and 43. 


5 If you cannot see what you are doing no wonder you are 
having problems with your writing. Read Chapter 03 on practical 
matters. Take care that the light is coming from the correct side 
and that you are holding your pen in such a way that you can see 
what you are writing. 


6 If you yourself are not relaxed this may be inhibiting your 
writing. There may be no visible signs in your written work. Of 
course the tension may be caused by factors in your everyday life 
which are nothing to do with holding a pen. However, you can 
do something about the actual physical tension of writing. Page 
33 tells you how to relax yourself. You may already know how 
to do this, but never thought of applying the technique to the 
way you approach handwriting. Writing should be a pleasure; it 
can also be soothing and therapeutic. 


7 If you are left-handed Chapter 04 is especially for you. Check 
through all the general practical points too. There are some quite 
simple adjustments that you may never have thought about. 
They could help to solve problems that have troubled you for 
years. 


Are you exceeding the speed limit? This boy admits that he ts. The text says: 
‘The trouble with my wrighting is that | wright far too fast.’ 


8 If you are writing too fast to be able to produce a legible hand, 
then you should read page 143 on the need for striking a balance 
between speed and legibility. You should also read Chapter 03 
on practical matters. Experiment with pens and papers to find 
what suits you best. Perhaps you should try a broad-edged nib 
for a while to discipline your writing. 
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‘If lam writing a letter | usually think faster that | can write (it) down’... so 
do most of us, therefore we must strike a balance between speed and 
legibility. 
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A naturally slow handwriting will fall apart if pushed to fast. 


This book is all about how you write. However, some of your 
problems could be caused more by the actual words you choose 
to write down than your handwriting. For instance, if after all 
the exercises you are still unable to write fast enough to take 
legible notes, you should try to be more selective about what you 
take down. Perhaps you should summarize in a form that you 
can expand later. In examinations it helps if you plan your essays 
carefully, and are more precise in answering questions. 
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This girl's writing is at a changeable stage. 


Aron Cound be tw Buengalens to Sho 
The bile Held me thet the Beni 


She writes one way one day and another the next. 
my Style which Wor by pe of 


When she changes her pen her writing changes too. 


9 If you are forever changing your style of writing it may just 
mean that you are at a changeable stage yourself. If so, your 
writing will settle down when you do. What can you do? The 
rhythm and texture exercises in Chapter 06 can help you to 
establish your natural slant and letter shape. This book should 
help you to think about all aspects of handwriting. Then you can 
sort out what attracts you and works best for you. 


10 If you have always wanted to write quite differently but do 
not know how to start, the models and examples are there to 
help you. Try both the training alphabet in Chapter 07 and the 
more formal one in Chapter 11. 


If you have your own ideas about a new style and only need a 
method, then read page 84 on stroke-related sequences. It is 
casier to learn any alphabet, formal or informal, if you divide the 
letters into stroke-related groups. In some models the letters may 
he shaped differently so they may fit into other groupings. 
Working this out will help you with the alphabet you are 
choosing or changing to suit yourself. 
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matters 


A few practical points can make a lot of difference to the ease 
and quality of your handwriting. Most of them are common- 
sense. However, it is amazing how often they are ignored, so use 
this chapter as a checklist before you start to work. 


From time to time most of us scribble away curled up in an 
armchair or sitting in front of the fire. This is not good enough 
if you want to improve your writing. 


1 You must have good light. Make sure that the shadow of your 
writing hand is not getting in the way. Try to sit so that the light 
is coming from your left if you are a right-hander. If you are a 
left-hander, of course, the light should come from your right. 


2 You must be sitting comfortably straight up and well balanced. 
Your chair should be the right height for your desk. You should 
he able to rest your arm comfortably on the writing surface. If the 
table is too high then your shoulders are forced into an 
uncomfortable position. Be careful of chair arms that get in the 
way. 


Some left-handers find it helpful to sit in a higher chair than a 
right-hander would choose. 


3 The surface that you put your paper on is important too. You 
need to write on something resilient but smooth. The scratches 
and grain on an old wooden desk will come through the paper 
and disrupt your writing. A hard shiny table-top will make your 
pen skate over the surface of the paper and make your lines thin 
and scratchy too. A pad, or a few sheets of scrap paper 
underneath, will ensure that you have a sympathetic base to 
write on. 


Have you tried writing on a sloping surface? It is very 
comfortable, and a great help if your hand is at all unsteady. The 
Victorians knew what they were doing —- they used sloping 
writing desks. All you need is a board propped up on a couple of 
hooks. 


4 Where should you place your paper? Your arm needs to be 
able to move freely if it is to work at its best. If you are right- 
handed then your paper should be placed slightly to your right. 
If you are left-handed it is even more important that your paper 
should be over to your left side. 
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One way of making a slanting writing surface is to use a loose-leaf book with 
the thin side nearer your body. This is useful in a college situation where 
most people have such books with them. This writer made a steeper slope 


using a second book. You will need to experiment to find the best angle for 
you to write at. 


Three more ideas for 
making adjustable sloping 
surfaces for you to write on. 


It makes a lot of difterence whore you put your paper 


With paper to the left the arm When the paper is placed centrally 
awkwardly crosses the body. Writers the hand is tense and the elbow 
can not see what they have written. tucked in to the body. 


When the paper is placed to the writer's right side the arm and hand can 
move freely. 
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Your arm has to stretch across your body if the paper is in the 
wrong position. You cannot see what you are doing for a start. 
Your movements are cramped and your writing will be cramped 
too. If you do not believe this, try putting your paper on the 
wrong side and see what happens. Far too many manuals say 
‘place the paper straight in front of you’. This may not be 
disastrous but it is not very helpful either. 


You may like to work with your paper at a slant. You must 
experiment and see what is most comfortable for you. What 
works for one person is a positive hindrance to the next. If you 
are using a large sheet of paper you may need to move it up as you 
progress. If the lines are long enough it may be a help to move 
your paper from side to side: then you are ensuring that your arm 
is never over-stretched or cramped, and your writing benefits. 
These are all straightforward points, but the next one is not so 
easy. 


5 You need to be relaxed. Tension causes jagged, uneven 
writing. You may leave out strokes or whole letters, and your 
writing can be pulled in all directions. If you get tense when 
trying to write carefully it is not surprising. It may be that you 
are worried by the appearance of your handwriting, so trying 
hard to improve may make it even more impossible to relax. 
Whatever the cause, and there are plenty of reasons in all our 
lives, you must work consciously to relieve tension. 


a Are your knees crossed? If so, uncross them. 
b Are your shoulders hunched and tense? If so, relax them. 
c Are you gripping your pen in a vice-like hold? Then ease up. 


Take a couple of deep breaths and have a go at the scribble 
exercises (page 35) to loosen you up. They may look elementary 
but they are important: some pupils have found these relaxing 
exercises the most effective of the whole course and use them to 
loosen up before each writing session. You will find that you 
only need gentle pressure to let your pen glide over the paper. 
You may need to remind yourself to stop gripping so tightly. 
Check every few lines to make sure that you are not tightening 
up. If your fingers are gripping too hard you can set up tensions 
that spread up your arm to your shoulder. 


Writing should be a pleasure, not a strain. 


6 What you write with and what you write on can make a whole 
lot of difference. 


relaxing exercises 
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Free scribbles help you to loosen up. Do some and you will soon see how 
easily your pen should travel across the paper. Use them whenever you are 
tensed up, when retraining your grip, or when trying out a different pen. 
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Most of us at one time or another reach for the nearest ballpoint 
to make a quick note. You may cling to a favourite fountain pen 
that has great sentimental value. However, its nib or barrel may 
not have been chosen to suit you at all. You must experiment 
with all kinds of writing implements to see what suits you best. 
Try everything that you can lay your hands on, from an 
extravagant gold nib to the cheapest pen you can find. Walk into 
a good stationery shop and sample the wide variety of points and 
barrels that are available. The most expensive is not necessarily 
the best for you. 


Next try this experiment. Begin with a pencil with a very hard 
lead. Write out a simple sentence. Repeat the same sentence with 
a soft-leaded pencil and then with as many different pens as 
possible. You will notice how different they feel to write with, 
and you will see how your writing changes too. 


Left-handers need as free-flowing a point as possible, so perhaps 
a fibre tip would suit them best. Other people say just the 
opposite: they find these pens run away with them. They lose 
control and their writing deteriorates, so they might prefer a 
traditional fountain pen or the discipline of a broad-edged nib. 


Try a variety of pens. 


The traditional way of holding a pen is in a gentle pincer grip between your 
thumb and first finger, resting on the middle one. The angle of the pen to the 
paper will vary from person to person and from pen point to pen point. This 
penhold may not work as well with modern pens. See pages 42 and 43 for 
illustrations of an alternative penhold. 


You must choose what is easiest for you to write with and best 
for the appearance of your handwriting. 


The size and shape of the barrel affect the way you hold your 
pen. This, in turn, can make a difference to your writing. You 
must find a pen that is comfortable for you to hold. There are fat 
pens and medium-sized pens. If you like using a very slim pen, 
then you can buy the fibre-tip refills that are meant to fit inside 
expensive cases. There are barrels moulded to different shapes 
that are supposed to be easy to hold. Some pens are made of 
shiny materials, some matt. There are round pens and pencils, 
and hexagonal ones. Some people find that hexagonal ones help 
to correct their grip. 


What one person likes, another hates. 


Of course you need not keep to one pen only. Different tools suit 
different jobs: a ballpoint may be best for writing notes in an 
aircraft and a broad-edged nib for a formal invitation. 
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The paper that you use also influences your writing. You write 
differently on a smooth surface than on a sheet with a slightly 
rough surface. Different pens behave differently, again depending 
on the quality of the paper. 


That adds another permutation. When you have found a pen to 
suit your hand, find a paper to suit your pen. As always, you 
must choose for yourself: the most expensive paper need not be 
the best. 


7 Lines. Well spaced, even lines of writing create an immediate 
impression of clarity and legibility. Not everyone can achieve 
this. Their writing may sag in the middle of a line or droop at the 
end. It can go in a series of waves, perhaps colliding with the line 
above. 


Few people are really happy writing important letters on lined 
paper. 

If you have trouble keeping your writing in a straight line or level 
on the page, slip a ruled sheet of lines under your paper to guide 
you. It is quite easy to rule your own if the sheets that are usually 
supplied with writing pads are not spaced as you wish. 


You do not want to get too dependent on guide lines. Use them 
only to train in good habits. It may not be your eye that is at 
fault. You may be writing in fits and starts along a page. You 
need to even out your pressure and intensity to maintain a good 
flow of writing. Then your lines will become more regular. 
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Some people may profit from one, two, three or even four lines at some 
stage. 


Slant lines are a sadly neglected aid. 
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Lines would certainly help this writing. 


Lines while retraining 


The relaxing exercises are meant to be free and uninhibited, so 
they are best done on unlined paper. For all the other exercises, 
however, use lined paper or, even better, squared paper. Initially 
you will need the assistance that lines give you, as they help train 
your hand and eye together to produce a disciplined hand. Then 
you should be able to do without them. Do not choose a pad 
with lines too close together, however, 


Double lines ruled to fit your writing can be helpful in retraining 
really uncontrolled writing. More often they are used as a guide 
to enlarge a small writing or reduce a large one. Three or even 
four lines can help where there are problems with ascending or 
descending strokes. They will help to stretch or shrink your 
writing as required, depending on how they are spaced. 


Carefully measured lines are a help. Badly ruled ones are a 
hindrance, as your eye automatically obeys them. 
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Squared paper is even better. 


8 The way you hold your pen will affect the letters that you 
write. This is the most complicated issue that we have to deal 
with in this part of the book, because so many factors are 
involved. It is your hand that writes. Letters are the visible trace 
of a hand movement when that hand holds a pen and the pen is 
in contact with the paper. It is not only the fingers that need to 
be considered, but the rotation of the wrist. This determines 
whether you write with your hand on edge or slightly flattened. 
The rotation often controls the slant of your writing, whereas the 
position of the fingers on the pen, in particular which digit is 
nearest to the pen point, is more likely to affect the proportions 
of your letters. Experiment yourself, then you will feel and see 
what it is all about. 


How you position your arm, and therefore your hand, is dependent 
on where you have got used to placing your paper. Where you 
place your paper is dependent on whether you were helped to 
work out the best position for yourself, and had plenty of space 
on the desk earlier on, when you were learning to write. You 
may have become accustomed to writing with an unconventional 
penhold. If it works for you then it does not matter what it looks 
like to anyone else. Some awkward penholds, however, can 


make it painful for you to write. More often they can stop you 
from developing a free-flowing, joined writing. Awkward pen- 
holds can slow you down or distort your letters. 


Today there are more and more unconventional penholds to be 
observed in schools, shops, offices or wherever people can be 
seen at work with pen and paper. There is a logical explanation 
as to why this should be happening, but no golden rules about 
how to deal with it. The traditional way of holding a pen is called 
the ‘tripod grip’. It works this way: you should hold your pen in 
a gentle pincer grip between your thumb and first finger, with 
the pen resting on the middle finger. (Some writers of copybooks 
even specify the angles of the finger joints, but this really depends 
on the proportions of your hand.) Your hand and forearm 
should be roughly in line, and your hand slightly flattened. These 
instructions work well for traditional pens or pencils, but not so 
well for modern pens. Ballpoints, rollerballs, fibre- or felt-tipped 
pens only work when they are held in a much more upright 
position. Trouble can start when you try to adapt a conventional 
penhold to deal with a modern pen. 


There are roughly three different ways that people go about 
trying to get their pen upright: 


1 You can squeeze your pincer grip very tightly. This should 
alter the elevation of the pen, but can be very painful ~ even 
more so when you have to work at speed. 

2 You stop the thumb from pressing so much and allow the index 
finger to push the pen upright. In moderation this works well, 
as the thumb slides on to the top of the pen. If the thumb goes 
too far over, an inefficient wrapped-round kind of penhold 
develops. This limits some of the movements and therefore 
some of the strokes that are needed to make up our letters. 

3 Youcan push more with the thumb, but this is not a good idea 
as the thumb begins to bend backwards. It usually results 
using at least two fingers coming in to action against it. The 
pen comes upright but you end up with a very stiff, inefficient, 
limiting, and eventually painful solution. 


Try all these methods out for yourself. This is the best way to 
understand the dilemma we find ourselves in today. 


There is another way out of this muddle. Maybe we should set 
about finding a penhold more suited to modern pens. They are 
here to stay so we cannot ignore the situation. Throughout the 
history of writing whenever the writing implement altered so did 
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This is an alternative way of holding a pen. It works well with modern pens 
that need to be more upright in order to work properly. You place the pen 
between the web of your index and middle fingers, and then arrange your 
fingers comfortably on the barrel of the pen. 


the prescription of how to hold it. At the same time, those 
involved understood that inevitably the letterforms would also 
alter. Sometimes the letters altered first and the pens and penholds 
followed, but that makes no difference to the argument. Today 
our priorities are clear. We need to write fast as well as legibly. 
We must find ways of holding modern pens that will enable us 
to write without pain. Ours hands were not designed to hold a 
small stick and make very accurate marks at speed and under 
stress. We also need to encourage efficient letters suited to 
moderns pens. Unless we begin to do something sensible about 
both letters and penholds we will contribute more to the demise 
of handwriting than the coming of the computer has done. 


The alternative penhold that is illustrated here sorts out several 
problems at once. The way of holding the pen between the web of 
the index and middle finger allows any type of pen to be held at any 
angle that is required. It is restful for the fingers — they are no longer 
in opposition to each other so the muscles are able to work in unison. 
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The ballpoint has caused a great change in writing. The pen will move with 


the same ease in any direction. It is as simple to write an s upwards as down, 
and probably quicker. But would it be recognizable? 


Much of the tension that resulted from the tripod grip (in other than 
very relaxed circumstances) now disappears. This alternative pen- 
hold is suited to left-handers as well as those who write with their 
right hands (see page 51-2). It was researched by a Belgian 
neurologist called Callewaert and his findings were reassuring; 
however, he by no means invented it. Egyptian scribes have been 
depicted as using a similar hold, and it is likely that Roman scribes 
also employed it to write a particular form of letters called rustics. 
Many adults worldwide hold their pens this way. Observe the 
penholds of world leaders and royalty as they sign treaties under 
the eye of the television camera. You will soon discover that, as a 
user of the alternative penhold, you are in good company. 
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Two more illustrations of the alternative penhold. They illustrate how 
different hands accommodate in slightly different ways. This penhold relaxes 
the hand and is good for relieving cramp. 
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It is still too early to proclaim that this alternative penhold is an 
answer to all our problems, but it is safe to say that it has solved 
the pain and tensions of many a student at examination time, as 
well as those suffering from more serious conditions. 


Now that you understand more about the hand, the matter of 
the rotation of the wrist needs explaining. Whether you write 
with your hand on edge or slightly flattened is up to you. It does 
not matter a bit unless it is causing you trouble. Many artistic 
people have wonderfully relaxed control of the pen with their 
hand on edge. It is the very factor that enables them to have 
efficient and often enviably beautiful handwriting. However, if 
you are tense this same ‘on edgeness’ may cause trouble. If the 
hand is on edge then the fingers are further from the point of the 
pencil as it touches the paper. One solution that many people 
take is to place two fingers on the pen to steady it. This may 
work well or, on the other hand, it may not. Two other problems 
can arise when writers, who have their hand on edge, come 
under pressure. Sometimes they press down on their hand so 
hard that it cannot move along the tine. This is most frustrating. 
The other problem is just as bad. The writer may tip the hand 
forward in order to be nearer the paper. That causes the wrist to 
twist so that the hand comes above the line of writing. You are 
then pushing downward (towards yourself) with a jerky move- 
ment of the wrist to write a stroke, instead of gently guiding the 
pen with your fingers. This may make your writing slope 
backwards. It certainly makes it difficult to join up. See the 
examples on pages 157-58. Right-handers end up with another 
trouble that many left-handers already suffer from; writing with 
even the slightest twist of the wrist can be painful or set up cramp 
in your arm or shoulder. 


It is important that you should be able to move your fingers 
freely. You can test this by trying the relaxing exercises on page 
35. You need to be able to do the spirals by moving your pen 
with your fingers without having to move your whole hand. 
There has been a lot of talk among experts about the difference 
between using finger movements or whole hand movements. On 
the whole it is a matter of size. If you have small writing you need 
to move your hand less. Copperplate and some of the cursives 
derived from it do use more of a hand movement. The models 
coming into general use now need more agile fingers. This brings 
us to the next consideration: speed. 


These triangular plastic grips fit over pens and pencils. They are comfortable 
to write with, and keep your fingers in the correct position. 


The points of modern writing implements work differently from 
the traditional fountain pen nib. They can move in any direction 
equally easily, making it easier to write fast. You do not want to 
be held back by a grip that stops your hand from moving freely 
enough to take advantage of this, as for most people speed is a 
top priority today. 


Triangular pencils are excellent for retraining. They are so comfortable to 
write with that it is surprising that they are not more widely used. 


Changing your penhold 


It may be difficult for you to alter a penhold that you have used 
for a long time. Providing that you have the motivation you can 
do it. First you need to analyze what you are doing wrong. Then 
you need to realize that in order to alter your penhold and the 
position of your hand, you may need to reconsider where you 
place your paper. These two issues, paper position and penhold, 
are so inter-related that, except for the most minor alterations, 
you almost always have to work on both matters together. As 
you experiment, not only will you probably solve your own 
problems, but also wonder why it had all blown up into such a 
big issue. That can be explained relatively simply. Everything 
about handwriting soon becomes automated. It has to so that, 
once learned, you can forget about the act of writing and 


& 
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concentrate on what you want to say. If you develop and 
automate any particular writing posture, then all the muscles in 
your hand, arm and even down your back become used to 
working together in a particular pattern. It is all so automatic 
that, even when the pain caused by an awkward posture 
becomes intense, the writer does not realize that in fact that pain 
is self-inflicted. ‘Writing posture’ is a good term to introduce 
here. It combines the way you sit in relation to your chair, the 
relation of your chair to the table and the position of your paper 
on the table. These factors influence how freely your arm is able 
to function which, in turn, can influence how your penhold is 
able to develop. When you need to alter any part of your writing 
posture, then a whole set of muscles has to be retrained. This is 
not easy to do unless there is real motivation. The important 
thing for you to assess is how important the alteration is for you. 
It is only you that must be considered, not any advisor, or 
teacher or friend. If it is necessary to alter some aspect of your 
posture, then you must have convinced yourself. Somehow you 
will find the necessary motivation to change. 


Sometimes the alteration is minimal. Those who would like to 
keep to a traditional penhold might find relief from minor strain, 
or lumps on the middle finger, by using a triangular plastic grip. 
These are easily available from educational suppliers. If you are 
right-handed and want to relax a hand position that is on edge, 
it may be enough to remind yourself to flatten your hand so you 
can see a couple of knuckles as you write. Your hand will then 
be in line with your forearm and your pen below the line of 
writing. This will not be enough to help left-handers. Their 
solutions are discussed in detail in the next chapter. It will not be 
enough for right-handers either if the twisted, over-the-top hand 
position is complicated by having the paper in the wrong place. 
They will need to start by moving their paper over to their right 
side. Some writers will find relief from a sloped board to write 
on. Others will find a change to the alternative penhold is often 
a solution, particularly at times of stress. 


Any alternation in writing posture may feel strange at first, so do 
not expect to write long passages straight away. Start with some 
relaxing exercises, then some repetitive stroke and _ letter 
sequences before launching into full-scale sentences. Do not be 
surprised if you tend to slip back into your old ways. You need 
to remind yourself from time to time to keep to the new posture. 
Gradually it will come to feel natural and you will realize how 
much more freely you are writing. 


help for left- 
handers 
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We should not assume that handwriting is always a problem for 
left-handers. Many of the best architects, artists and sculptors 
are left-handed. They, and many others, had no problems with 
handwriting. However, a proportion of left-handers do have 
difficulties, and it is to those that this section is addressed. 


Many left-handers adopt an over-the-top (inverted) hand position. This often 
happens because they were not shown how to place the paper over to their 
left side when they learned to write. It is not easy to alter your writing 
posture. The first step is to move the paper and then experiment with it at 
different angles. 


A set of practical suggestions is provided here that should help 
you. If you had been helped in this way when you started to write 
at school it is probable that you would have had fewer 
difficulties today. There are, however, more serious problems for 
some left-handers and it is only fair that these should also be 
given prominence. A sad consequence of ignoring left-handers’ 
needs (dare we say rights) means that they may have under- 
achieved in much of their academic work. This can come about 
because of continuous uninformed criticism about the slant, 
quality, non-adherence to the school model or even smudging 
that sometimes appears in a left-hander’s writing. When you are 
criticized for everything that you write, is it surprising that you 
produce less and less written work? 


Left-handers do not necessarily have problems with handwriting. This is a 
beautifully free-flowing left-handed cursive. 


Our alphabet seems to have been designed for right-handers — 
being left-handed, maybe Hebrew or Arabic (written from right 
to left) would have been easier for you. As it is, starting from the 
left side of the page you cover up what you have just written. If 
you are not careful your work also gets smudged. There are quite 
simple practical steps that you can take to help yourself to write 
more easily. 


[ wethe oot wn legh hod. 


An almost unjoined writing. The writer has an over-the-top grip. 


| wom fo thank you very much 
the roby morning 1 Spewk OF your 
ou Saturday for the lunch. 


A pleasant, fluent left-handed script. 
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euyoyed wHbing 
ceterrcoratiedl “Nin / had 


be Speedup Kn Cracus. 


Whatever she says, the writer has a fast efficient hand. 


Rather a cramped hand. The writer sat awkwardly and could not move his 
arm freely. 


Wee wenk uw to the Ghee 
or bought 9 fg 


This left-hander’s awkward grip distorts his letters. Strokes are pushed from 
the top. It slows him down, too. 


Steps to writing more clearly 


1 Try and sit so that the light comes over your right shoulder. 
This way you will not get the shadow of your writing hand on 
your work. Unfortunately far too many classrooms and offices 
are organized for right-handers. If the worst comes to the worst, 
you may have to end up facing the opposite direction to everyone 
else. 


2 You need to sit towards the right of your desk or table, leaving 
plenty of room for your left-hand and arm to move freely. Keep 
that side of your desk clear of books and papers. If two people 
have to share a desk, choose a left-hand place or try to share with 
another left-hander. Otherwise you may spend your time 
bumping into your right-hand neighbour as you work. 


3 Place the paper to your left side on the table. This lets your 
arm move freely without crossing over your body. You can see 
what you are writing, too, this way. You may find it comfortable 
to slant the paper. You must experiment to find the angle that 
suits you best. 


The hunched, contorted posture of so many left-handers is often 
caused by wrongly positioned paper. Putting the paper in the 
right position lets you sit up straight. A change of posture may 
seem strange at first but you will soon feel the benefit and see the 
improvement in your handwriting. 


4 A left-hander needs to use as free-flowing a writing implement 
as possible. A hard, sharp pencil can be quite disastrous: the left- 
hand slant of the pen causes the point to dig into the paper when 
it moves to the right. This obviously interrupts the flow of 
writing. You may find an italic nib, even one slanted for a left- 
hander, difficult to use. A fibre-tip may work better for you than 
a conventional pen. It is all a matter of trying out the different 
points and seeing what suits you. 


5 Left-handers often hold their pen too tightly. It is important to 
have a light touch on the paper too, for the reason given in the 
previous paragraph. The relaxing exercises will help you to grip 
your pen less tightly and not press too hard on the paper as you 
write. 


6 You may need to hold your pen a little higher up the barrel 
than a right-hander in order to see what you are doing. If you 
have trouble remembering this, a strategically placed rubber 
band will help to remind you until it feels more natural. Try a 
higher chair. You may find it easier to see over the top of your 
hand as you write. 


7 A left-hander may have even more trouble than a right-hander 
finding a comfortable, efficient penhold. Read first the section 
on the way to hold your pen on page 40. Some of the general 
matters there might also affect you. For a start the alternative 
penhold works well for left-handers too. If you have a penhold 
that works for you, stick to it even if other people make rude 
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The traditional way for a left-hander 
to hold a pen is in a gentle pincer 
grip between the thumb and index 
finger, resting it on the middle finger. 
This does not always work well with 
modern pens so feel free to 
experiment if you are having trouble. 


remarks about it. If you are quite comfortable with an over-the- 
top hand position, if it does not slow you down or distort your 
letters, then there is no reason for you to change. If you are not 
happy with your penhold then start experimenting right now. 
Remember all the time that penhold, paper position and letters 
are all inextricably involved. Alter one and the others will also 
need to alter. If you want to alter an inverted hand position you 
must first move your paper over to your left side. To our way of 
thinking a wrong paper position is the main cause of this 
penhold. With paper straight in front of them, young writers 
cannot see what they are writing about without twisting the 
wrist or their whole body (or both). When you have altered the 


The alternative penhold works 
well for left-handers. Try it. 
Place the pen between the 
index and middle fingers and 
then arrange your fingers 
comfortably on the barrel of 
the pen. 


paper position, then try playing about with different slants, to 
find one that is comfortable for you. Together the new position 
and slant will help to bring your hand round to below the line of 
writing, or at least in from the side rather than as it was — on top 
of the line of writing. Then it is time to find out the best way to 
place your fingers on the pen. You can try the traditional way - 
more or less a reversal of the traditional right-handed penhold. 
Hold the pen in a gentle pincer grip between the thumb and 
index finger, resting it on the middle finger. But this is not the 
only way — there is no guarantee that this will suit you. There is 
the influence of modern pens to contend with for you as well as 
for right-handers. Try the alternative penhold or any variation 
that works well for you, and allows you to write freely, without 
discomfort. Any alteration will feel odd at first. A free penhold 
will alter your handwriting too. It should look much more 
relaxed. Do not mistake this new freer writing for untidiness. Do 
a few of the relaxing exercises first, then some letter sequences, 
and be patient. These things take time to settle down. 


Left-handers need to place the paper to their left side so that they can see 
what they are doing without having to twist the wrist. 


These are all fairly simple points, but can make a left-hander’s 
life much easier. They can also be extremely useful for right- 
handed people who have lost the use of their natural writing 
hand through illness or accident, and have to learn to use their 
left hand. 
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Plastic pen grips help to keep your fingers in place. They should be placed a 
little higher up the pen for a left-hander than for a right-hander. 


Some other issues are not so easy to explain, but the next few 
paragraphs may help some of you to understand, if not cure, 
your personal difficulties. When tested, left-handers usually 
show that they find it easiest to draw a line, or to write, from 
right to left. It is usually easier for them to draw a circle in a 
clockwise direction. While most right-handers cross their letter t 
from left to right, most left-handers do it the other way round — 
from right to left. Just try it. This simple experiment illustrates 
one problem that shows up at different levels. At the simplest 
level it occurs when joining from letters with a crossbar — f and 
t. A right-hander can go straight across the crossbar and on to 
the next letter. The left-hander whose crossbar prefers to go in 
the opposite direction, has ended up at the wrong place and 
needs to pull the pen back to restart the next letter. This takes 
longer. Then there is another issue that usually, but not always, 
get better with age. Young left-handers often want to start to 
write at the ‘wrong’ side of the paper. Then their writing all 
comes out reversed. The same can also happen in a separate 
word. Some left-handers start to write at the end and go 
backwards. Teachers may not even notice this if they do not 
watch the child in the act of writing. Some left-handers form all 
their separate letters from right to left. This means that they 
always end up in a position that makes joined letters impossible. 
Again this can only be spotted by watching the writer in action. 


All this could be explained when children start school, and 
special attention paid to left-handers’ directionality. Great care 
should be taken to help young left-handers deal with the 
movement of the strokes that make up our letters. Once any 
movement becomes automated, it is increasingly hard to alter. 
What about you as an adult? Those people who have extreme 
difficulty with the direction of writing may have great difficulty 
travelling from left to right along the page in every way — in 
scanning to read, in separate letters, or in whole words. They 
often go in the wrong direction when copying from the 


blackboard, or in other situations where they have to keep 
looking up from their work, frequently stopping and starting to 
write. People who have this problem can explain how it feels. 
When they write slowly and neatly this urge to go right round a 
letter and backwards along the line is almost uncontrollable. 
Sometimes the momentum gathered when they write fast helps 
to overcome this problem — but if they write fast they may be 
criticized for being untidy or illegible. 


Some letters are even more difficult than others for you to write. 
When adult left-handers find it impossible to alter the way they 
go round an o then the solution may be just never to join it up. 
It is the joining that distorts letters that move other than the 
traditional way. Top joins — those that slide so easily across a line 
of joined o’s or w’s for a right-hander - are likely to be the 
hardest for you. Then leave them out as well as those that go 
over the top and back when they join to round letters. 
Concentrate on those that work well for you -— probably those 
that join on the baseline. Too many joins are a strain in anyone’s 
hand, so the continuously joined cursives, still taught in some 
countries, are particularly difficult for left-handers. Do not be 
bullied at any age about the slant of your writing. It is easier for 
some left-handers to write at a slight backward slant. You can 
adjust this to a certain extent by slanting the paper, but does it 
really matter so much? In countries that insist that every child 
slopes his or her handwriting forward, all that happens is that 
many of them have to adopt an over-the-top hand position in 
order to do so. What is worse, an uncomfortable writing posture 
for life, or a consistent personal handwriting with a slight 
backward slant? Some of us feel so strongly about this that we 
suggest that young left-handers should have a slightly different 
model to copy. Why should they always have to adhere to a slant 
and perhaps a model that is specially difficult for them? It is little 
wonder that some young left-handers become rebellious while 
others become depressed by the constant ignoring of their needs. 
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more serious 
problems 


Anyone at any time can have an accident that temporarily or 
permanently damages the writing hand. There are a few simple 
rules that make all the difference in those circumstances. When 
you need to learn to write with your other hand, remember: 


1 Change the paper over to the side of the altered writing hand, 
and experiment to find the best position and angle for you. 

2 Get a new pen, preferably something like a fibre tip, that will 
glide easily over the paper and will not smudge. Your old and 
treasured fountain pen will have been worn down to suit the 
other hand. 

3 Some letterforms may need to be simplified. When changing 
to the left hand the letters s and f are usually the ones that need 
this most. 


When you have to change from one hand to the other, then the 
angle and, perhaps, the whole flavour of your writing may alter 
too. Try not to let this worry you. If it is necessary then you will 
get used to it. You will also have the motivation to practise, so 
gradually you will become consistent and confident in your new 
handwriting. There are many other conditions that affect hand- 
writing — strokes, many different neurological problems, as well 
as that little-understood condition, writer’s cramp. All too often 
the therapists ignore writing when they retrain what are called 
‘daily living skills’. If you cannot sign your name or fill in a form, 
then you are dependent on someone else to conduct all your 
business for you. There is more to it than that. Your writing is 
the way you present yourself to the world, and your signature is 
especially important. Computers are here to help us, but they do 
not do the same thing for the patient. There is another advantage 
to this argument. If you can persuade a stroke patient, for 
instance, that the damaged hand is retrainable and quite capable 
of making a mark with a bit of help, then the motivation to 
improve can be dramatic. Patients will practise their name over 
and over again, with the reassuring visible feedback of the trace 
in front of them. In this way they are improving their hand 
function for other actions such as eating. Signature writing is 
much more stimulating and positive than picking up buttons and 
replacing them in a box, which is the usual exercise for damaged 
hands. 


A tremor needs special help. To start with a sloping surface to 
write on is a great help. Anything will do — in bed, a cushion at 
an angle under a writing pad; in the wheelchair a piece of 
hardboard or even firm polystyrene balanced against a table. On 
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a desk or table all you need is a large atlas or piece of hardboard 
propped up on a couple of books. When you find out how much 
this helps you can consider something more permanent. It is 
quite simple to have a slanting board made, with some non-slip 
material underneath to make it steadier. Make use of both of 
your hands. The undamaged one can support and guide the 
damaged one until the magic moment when it can work alone. 


For those who may be guiding patients, remember that the style 
of writing is irrelevant. Do not use children’s copybooks. Help 
your patients to make whatever slant, size or shape of mark or 
stroke that comes most easily to them. Then work the ‘mark’ or 
stroke gradually into whatever letter that particular patient can 
manage at that moment. Administer large doses of praise! Do 
not stick to capital letters as some people do, thinking that they 
are easier. If the writer used to join some letters, then encourage 
him or her to do so again. Separate letters need a lot of 
repositioning which is difficult with a tremor. Joins give the hand 
and the writing stability — although the result may look a bit 
shaky at the beginning. 


Those with degenerative conditions can be helped to prolong 
their ability to write with quite simple techniques. Modern pens 
that glide across the paper maximize any movement in the hand 
and arm. Smooth paper helps too. A change of technique using 
different muscles can also succeed, as it did in the case of a 
patient with multiple sclerosis. She had Jost the strength in her 
fingers and wrist, but she retrained in a whole-arm movement 
that uses more of the shoulder muscles. She returned to the 
copperplate writing of her school days, and ten years after still is 
writing happily. 


Finally, we need to look at that complex condition known as 
writer’s cramp. This occurs when writers find that their body 
refuses to work for them in that one action alone. It has long 
baffled neurologists, the specialists who are most frequently 
consulted. However, evidence is gathering to suggest that there 
is help at hand for these unfortunate people whose confidence, 
jobs and even health may be at risk. Research is showing that 
writer’s cramp can be tackled through the mechanics of 
handwriting, and in that perspective new techniques can be 
taught which bypass the muscles that are causing the trouble. 
Our own view is that in most cases the trouble has arisen because 
of a combination of quite simple factors. Many writer’s cramp 
victims are high achievers and perfectionists as well. However, 


they often have poor writing posture or strategies that put a 
considerable amount of strain on their hands, arms or other 
parts of their bodies. This situation is made worse when the 
writer is confronted by the extra strain of examinations or 
perhaps a new job. Then the tension can turn to pain. At that 
moment the defensive mechanism of the body comes into action 
and stops the hand from harming itself further. This situation 
can be defused once the writer understands the cause. A new 
penhold, such as the one on page 43, a more relaxed attitude that 
takes into account that no one can produce perfect letters at 
speed, and above all the relief from understanding that they are 
not suffering from an incurable neurological complaint, all work 
wonders. With this understanding sufferers can experiment to 
find better strategies. The alternative penhold alone sorts out 
many people’s problems. However, the worries that have made 
their lives so difficult may take longer to go away. Gradually the 
writers relax, and as they relax so it all becomes easier to forget 
about the worries. Forgetting is most important. As everything 
became so problematic for those with writer’s cramp they began 
thinking too much about the act of writing. It may sound odd, 
but in order to recover they need to forget about what they are 
doing and let the act of writing become automatic again. 


One final word of warning. In the case of writer’s cramp it is not 
necessarily a good idea to switch to the other hand. Eventually 
the second one usually gives up for exactly the same reasons that 
the natural one did — tension and pain. With the second hand the 
problems usually arise more rapidly. The worries are by then 
more acute, and the postural problems may also be worse. 
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two 
how to put things 
right 


This is a really disorganized handwriting. It is not hand control that is 
lacking, but a clear idea of what letters should look fike. The writer really 
needs to look on the exercises as a course and work through them from start 
to finish. 


regaining 
control 
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Retraining a habit 


As you already know, writing movement is a habit. Writing 
exercises are the best way to begin to retrain that habit. What they 
really train is your brain. You can reprogramme your reactions, 
and the easiest way is by repetition of pattern: it is the automatic 
part of your brain that controls your handwriting. When you are 
writing you need to be able to forget how to produce the 
individual letters. Then your mind is free to concentrate on what 
you are saying, and perhaps your spelling too. 


First you must take steps to get rid of any faults. Then you can 
go on to benefit from the next stages of development. It need not 
be dull. Rather, it should be satisfying to see how quickly you 
improve. But work slowly at first: it is important to get things 
right. You must train a correct movement, not reinforce a wrong 
one, so do not be tempted to hurry. That is a wasted effort. One 
good line of pattern is far more valuable than a whole page of 
badness. There will be plenty of opportunity to speed things up 
later on. 


Skill training is always demanding. This is what handwriting is: 
a skill. It is the same in the early stages whether you are learning 
to wrestle or play the violin. First you train and then you 
practise. In the end it is your automatic responses that control 
the result. 


The exercises which follow can be used as a course, or you can 
pick out those that you need most. It depends on what you want 
to change. 
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These exercises give you a firm hand. They are not as easy as they look. They 
should be written by the page-full. Try for the effect of a picket fence and a 
brick wall. 


The first exercises 


The first exercises train your hand and eye to work together. 
You know what it feels like when you want your hand to do 
something and it does something else instead. These exercises 
will help you to gain control over your pen. 


If your letters are uneven and sprawl all over the place, the early 
exercises will help you to straighten them up. The exercises may 
appear childish to you, but please do them all the same. It is 
important to start with foolproof movements: it will pay off in 
the end. 


The first exercise to practise is just downstrokes, all the same 
height. They should have the same slant. You may well ask what 
slant should you choose, if your writing is at different angles. 
Just do the exercises slowly. After a while you will notice that 
there is a kind of gentle rhythm that comes naturally to your 
hand. Your wrist joint and your fingers have their own 
favourite movement. Find it: that is your natural angle. It may 
slant forward or it may even slant a little backwards. It may be 
upright. It is nothing to worry about at this stage. The angle 
may even change a bit as you progress, but the idea is to be 
consistent. 


Then try the other exercises. You will find some easier than 
others. What you are doing is to practise the basic strokes that 
make up parts of letters. 


VUVL YUU ULL 
VYYVYYVYYYYYVYVVL 


These exercises have basic letterforms. They teach you movement. Feel free 
to break the line and lift your hand whenever you wish. 
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These exercises train difficult finger movements. 


FEEEEE 


You should be able to write a full page of these in five or ten minutes. 


3333333 


Make sure that when you get to the bottom line you are taking as much care 
as you did at the beginning. 


What if these exercises are getting you 
nowhere? 


In the beginning some people have real difficulty in reproducing 
the exercises. The answer is to simplify them until your hand is 
ready to do what you want it to. 


You can trace over the printed exercises. That may help. There 
is an even easier way. You can make up your own scribble and 
trace over that. It is quite a different approach. The reason that 


it is easy for you is that you are tracing over a line that is your 
own natural movement. 
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This is your last resort. If you have trouble even tracing the exercises, try 
tracing a scribble that you have drawn yourself. You are not likely to have 
much difficulty tracing over your own movement, because it is natural to you. 


rhythm and 
texture 


Before you start working on individual letters it is a good idea to 
think about what writing really is. 


Writing is a pattern of certain strokes that make recognizable 
letters. A pattern of letters make up a word. Letters can be 
written separately. They can be joined up — or even simply 
suggested, as they sometimes are in a fast cursive. 


Good handwriting has a rhythm of its own. An even texture 
improves appearance and helps legibility. You will probably 
have developed your personal rhythm in spite of what you were 
taught about the shape or style of letters. This is your own 
personality showing through. Your rhythm can change. Perhaps 
you have noticed how you write differently when you are tired 
or in a hurry. A new pen can make a difference too. 
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Writing is just a pattern of strokes. The sheet on the left has meaningless 
strokes. On the right some patterns have recognition points that make them 
into letters. 


69 
3 
3 
z 
a 
Z 
3 


L0 


NI 
(=) 
. 


3 
3 
3 
o 
3 
a 
g 
x 
Cc 
3 


You do not need many recognition points to read a scribble. You may 
sacrifice some points for speed, but you need the general silhouette of the 
word, specially the beginning and the end. 


By nature, people have different movement patterns. 
SAM CE ay OURLBOLE 
At Ahe> Crete Ate 72 


This sample of writing is naturally rounded. 


ANNAN 


Some people's writing is inclined to slope backwards. 
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This left-hander has a speedy and attractive backward-sloping hand. 
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A pointed hand comes naturally to many people. 


tte pale! | changed wy mend and Scher 


me but-nfrrtrnately the procter mice? 
cri and Wy noticed fay wine When 


If this precise hand did not have frequent recognition points it might be 
difficult to read. 


In most cases it is fairly easy to pick out the overall rhythm and 
pattern of a hand. Look at the patterns illustrated and see which 
one most nearly fits your handwriting. 
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Hididedededi ree 
Hididililididr eel 
hhh bh hhh 


A regular pattern of long and short strokes is the skeleton for many important 
letters. Closely related letters like h and b share the same lines and arches. 


Wo wb hb hb ho 
Wo Wh Wh hb Wo 


hp php hp hyp 


At the bottom of the page substitute the letter p for b where shown. 


You use joined and unjoined letters for different purposes. Joined letters are 
better when you have to write a lot. When you join up correctly formed 
letters, they give you a rhythmic writing movement. Then your writing is 
legible even when you are in a hurry. 


First of all try these exercises in your usual way, with your usual 
slant and familiar pen. Do them slowly and carefully, otherwise 
they will not be much use. 


Do not throw away your trial work. Keep it all, however bad it 
looks. Glance through it from time to time to see how you are 
changing and improving. These same exercises will benefit you 
again when you are retraining yourself with the help of the model. 


0G AA am ad ag ad 
hp Wh hyp hb hb hy bs Wy 


This student's joining strokes are not the same as the model’s. She does 
better with a broad-edged nib. 
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writingovement 


wrotiny WOVEN 


Writing is a movement pattern with enough recognition points to make it 
legible. Notice how little you have to add to a zig-zag to make words. 


The way the underlying strokes are formed clearly influences the 
final slant and rhythm of your writing. 


Look at the exercises. They are in three stages. The first has the 
downstrokes only. The second builds up a skeleton. In the third, 
the letters of the model emerge. 


The exercises that follow are in stages. 


rvidredeetietial 


The first line shows you the basic movement that you need to master. 


Wn Wn Wh 


The second teaches you movement — how to join the downstrokes. 


Laka We Wo 


In the third you see the fully formed letters emerging from the pattern. 
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A simple exercise of smal) letters and ascending ones is a good place to start 
controlling your letterforms. Try to get as even a pattern as possible. 
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WY WY WY WY WY 


This exercise teaches you the movement pattern of the u arch. 


WY WY) A) 
WY WY WY 
WY WY A 
4 WY WY) 


With small modifications you end up with a and g. 
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You should come back and try them again later on, and compare 
the results. 


What stops so many people from improving their handwriting is 
a fixed image in their mind of what a letter should be. Take the 
letter a. Most people would describe it as a roundish character 
or perhaps an o with a tail. The exercises show that an a can 
equally well be thought of as two parallel vertical lines. When 
writing these lines the pen is kept on the paper as it travels from 
the bottom of the first line to the top of the second. The flat 
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This exercises has the same starting point as the one opposite. 
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By adding different modifications you get different letters. 


introductory stroke shown at the third stage makes this pattern 
of lines into a recognizable letter a. 


This makes it easy to explain about texture. Take three evenly 
spaced lines. The first two lines represent either side of a letter. 
This is all elementary, but not the sort of thing anyone is ever 
taught at school. It is up to you how close or at what angle these 
basic lines are written. Your personal texture and rhythm is the 
result. 
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A consistent rhythm and texture is one of the most important 
marks of a good handwriting. 


There is nothing magical about writing. A certain shape has 
come to represent a certain sound in English. In French, for 
example, which also uses the Latin alphabet, the same letter may 
be pronounced differently. Then there are languages like Greek 
or Russian that use different alphabets. Here the same shape may 
represent a totally different letter. 


Learning to write means learning to put these stroke patterns 
into a sequence that you and others can then read back. The 
purpose of writing is to communicate. 


a training 
model 


jopow Buyujene B 


This alphabet is solely a training model. It is based on movement 
pattern, a good starting point for development. It is a sturdy style 
with healthy mechanics. You are meant to learn it and then leave 
it. It does not matter whether your natural hand is rounder or 
narrower, more upright or slanting. After you have used the 
model to retrain, you can go back to a more personal way of 
writing. Your movement, rhythm and style will by then be much 
improved. 


When you first look at these letters you may not like them at all. 
They may not look in the least like your own handwriting. They 
may not be your idea of good writing, much less what you want 
yours to develop into. 


The angular shapes may be somewhat unfamiliar. However, they 
have a special job to do in retraining. The distinctive flat top of 
the letters a, d, g and q has a definite purpose. You cannot ignore 
the essential first stroke that results in a closed-up letter. If you 
leave your a’s and g’s open, as many people do, they get confused 
with wand y. 


On Lea 


The Italian writing master Ludovico Arrighi published a very influential 
handwriting manual dated 1522. This illustration shows his method for 
teaching basic letterforms. Please note the flat top and the triangular shape 
of the letter. It is our starting point. 


abcaefghykl 
MNnNOpaArstu 
VWXYZ 


A model alphabet should be strong enough for you to lean on, practical 
enough to fill your weeks while you are using it, and impersonal enough to be 
easily discarded. 


aAbcaefgn 
Lj kL no 
qrstu 
VWXYZ 


This modet has a slightly unusual shape. It is meant to ensure that you learn 
a correct movement. 


Now look at the stroke that springs up from the bottom of those 
same letters. It saves time, makes a clearer letter, and then 
encourages a straight downstroke. Notice that it is not a sharp 
corner but a subtly rounded one. 


The value of the model is in training the right movement. Good 
habits remain. They will still show when you go on to develop a 
more personal style. 


In case you find it hard to adjust to a few of the letters, there are 
alternatives. The habits of a lifetime are hard to break. 


The model is shown here in three sizes. The reason is that 
different people write in different sizes which vary enormously. 
You will probably relate to the one nearest your own writing, 
but the largest one may be best to trace. Try all three and see 
which suits you. 
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AbCA 
efqnikl 


mnoparstu 
VWXYZ 


The model is presented in three different sizes for a very good reason. 
Research has shown that different people relate to different sizes. 


Why this alphabet should not be used for 
children 


There is a great deal of difference between retraining adults and 
teaching young children. This alphabet should not be used for 
teaching children. It is specially designed for adults who can 
understand the reasons for its structure. They will use it as it is 
meant to be used, as an intermediate training aid. 


Children might well simplify the stages in an attempt to copy 
them. Then they will risk ending up with too angular a way of 
writing at an early, impressionable age. 


Some people write 76) DW) 
rounded letters while 
others prefer pointed 
ones. The alphabet is 


flexible and allows 
you a wide choice. 


Just look at the 
different v's, w's and 
y's in these samples 
(and on page 83). 


CySUy wsvk_ always Wanda 
Your wor advante wopy, 


you wl bao yer 


Pwarding aenviny, bVOWWN OVE 


Alternatives 


Some letters in the model will be quite different from the ones 
that you were taught or that you are using now. Some have been 
designed with a special purpose in mind. It will profit you to 
follow them closely. There are perfectly good alternatives for 
other letters. 


The letters v and w can equally well be round or pointed. You 
do not want to change anything unnecessarily. Both forms are 
shown, for you to choose which you like best. There are other 
ways of writing y and x too. 


The model has two e’s. One is a simple loop. The other is written 
in two strokes. If you feel you cannot change the way you have 
written since schooldays then do not worry: carry on with the 
familiar one-stroke letter. It is worth experimenting, though. The 
two-stroke letter is not only attractive but joins more easily in 
some letter combinations. 


In the model, the basic form of the letters s and f are used. This 
is to reinforce the correct writing movement. These two letters 
change considerably when joined up and written fast. They also 
change according to whether they come at the beginning of a 
word, the middle or the end. You will probably have developed 
your own forms, whatever way you were taught at school. 


Alternative forms of f and s come later, in the chapter on 
personal modifications. Joined-up double letters that can be 
learned as a single symbol are shown there too. 
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There are two ways of writing a small e. For centuries people used to write it 


in two strokes. !n fact the looped one only became popular when people 
started using a pointed pen. 


ae 
(OL 
Although the looped one is much more common, you may discover that the 
two-stroke one has advantages. 
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There are families of letters that have the same shapes. You will gain from 


practising those letters that are related to each other. Then you are repeating 
the same shapes over and over again. 


g shares the loop with some letters, and a descending stroke with others. 


Dividing the alphabet into stroke- 
related letter groups 


You almost certainly think of letters in alphabetical order. It is 
very difficult zot to start with a, b, c. 


These exercises are different. You divide the letters into stroke- 
related groups. Then you write and repeat the same shapes. You 
compare letters that have similar strokes, and watch them 
change and improve together as the exercises progress. 
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You learn more quickly this way. Letters in alphabetical order 
have all the strokes mixed. In the early stages that would make 
life unnecessarily difficult. 
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These numerals came into use much later than our small letters. Their shapes 
are much closer to the shapes of capital letters. They do not join up. 


1234567890 
1234567890 


De 6 | 
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Numerals can either be all the same height, like capital letters, or they can 
ascend and descend. 
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These exercises teach you the basic shapes of the letters in the different 
families. 


yam bmnphrk 
Vow adgqquy 
O OUUD CeO 

V WW VW yXxz 


Before you write the letters do a few lines of each basic shape. Try to think of 
them as patterns only, until you start adding the strokes that turn them into 
letters. 


Exercises for each group of letters 


There is a special exercise for most groups of letters. Each 
exercise teaches the shapes and movements that you need. It is 
easier to master them in pattern than in writing. 


The first two are unusual! but efficient. They train you in the 
springy arches that are a feature of the model. 


Try each pattern separately until you can do it well. Then write 
the family of letters that the pattern applies to. This leads 
naturally on to handwriting. The real problems arise when you 
mix the different letter families as you do in writing any ordinary 
word. Approach this in the same way, through pattern. 
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Some students find one arch easier, some another. 
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These examples also show the different sizes that people choose to work. 
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Others just think the exercises look like a set of false teeth! 
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go over to the left 


make a soft 


begin here 
turn here 


make a sharp 
turn here 


make a straight 
downstroke 


go down 
ina soft 
curve 


up to the right 


and 
connect 


turn here 


make a turn here 


UMW 


begin here 


up to the 
x-height 


make a straight 
downstroke 


go down ina 
soft curve 


make a sharp 
turn here 


retrace the last S 


Stroke to connect 


soft turn 


make a soft turn here 


lspow Byjyjene B 


lepow Buyjene & 


begin here 
go over to the left 


make an 
oval shape 


and connect to the 
next letter 


up to the right 


widen the bottom to balance the letter 


OCOD 


make a sharp turn here 


begin here 


down to the 
baseline 


up to the 
ascender line 


make a slightly 
curved 
downstroke 


and connect to the 
next letter 


make a soft turn here a turn 


© 
= 


jopow Buyjweny e 


© 
id 


fepow Buyujen 6 


A one-stroke @ 


go over to the left 


make a loop - 
be careful that 
it does not get 


begin an oval shape 
up to the right 


go down 


begin here and connect 


to the right 


widen the bottom to 
balance the letter 


C2620 


A two-stroke e 


begin an oval shape 


begin here 
down 
and connect to the 
next letter 


go down 
ina soft finish by going 
curve over to the left 


lift the pen and 
move up 


widen the bottom to balance 
the letter 


OE0RO 
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jopow Buyyjene & 


go over to the left 
make a soft turn 


make a crossbar either 
at the same height as 


the smail letters or rr 
slightly lower 
make a 
straight 
downstroke 
the letter f should have 
slightly less slant than 


the other letters or it 
will seem to slant more 


fo 


lift the pen and move up 


down to the 
descender line 


soft curve 


begin here 


go over to the left 


Say ® here 


sharp turn 
here 

go down in 

a soft curve 


up to the right 


go down 


make a 
turn here 


lift the pen and move up 


make a soft 


over to the left turn here 


jepow Bujwjene & 
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jepow Byjyjege & 


begin here 


turn here 


up to the 
right 


and connect to 
the next letter 


make a straight 
downstroke 


make a sharp turn here make a turn here 


Maw 


the dot should be directly above the letter, not very 
close to it but not higher than the ascender line 


begin here begin 


and connect to make a straight 


the next letter downstroke 
go down 
e 
lift the 
pen and 
make a turn move up 
down to the 


end here to the left descender line 


epow Buyujage & 
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begin here 


up to the 
right 


make a 
turn here 


go down 


go down ina soft curve 


make a loop — be careful that it 
does not get too big 


down to the baseline and 


make a sharp turn here 
connect to the next letter 


begin here 


make a 
straight 
downstroke 


up to the right and 
connect 


make a soft turn 


jepow Bujyjene & 
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begin here make a soft turn here and here 


up to the right 
up to the right 


Straight 
downstroke 


make a Sharp turn here and here soft turn here and connect 


to the next letter 


WVVUVVD) 
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begin here make a soft turn here 


up to the 
right 


and connect 


now down 


make a sharp turn soft turn here 


WVIW YD 
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S$ begin here 
6 : and 
connect 
make 
an oval 
shape 
up to 
finish 


C0000 


begin here make a turn here 
go down 
in a soft 
make a curve 
Straight 
downstroke 
turn to 
the left 


> retrace the last stroke to connect 


make a sharp turn 
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o over to the | 
go over to the left begin here 


make a turn h 
a make a 


sharp turn 
here 


to the ri 
make a slightly up to the right 


curved 
downstroke 


make a 


turn here Straight 
downstroke 


begin here and connect to 
the next letter 
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up to the right 


make a straight 
downstroke 
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go over to the left . begin here 


make an oval shape 


straight down 
to the right 


S 


finish by going over to the left 


SGOSO 


make a soft 
turn here 


J 
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begin here 
keep the ascender short but not so 


short that the letter looks like ac 
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make a horizontal crossbar 
either at the same height 
as the small letters or 
slightly lower 


over and connect 


up to the left 
make a slightly 


curved 
downstroke 
lift the pen and move up 


make a soft turn here 


widen the bottom to balance the letter 
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begin here make a sharp turn 


make a up to the right and connect to 
straight the next letter 
downstroke 


make a turn turn here 
here 


WNW 


and connect to 
the next letter 


begin here —- 


up to the 
right 


make a straight 
downstroke 


make a sharp turn 


VW 


09 
r 
d 
2 
a 
3 
3 
o 


80 


ary 
°o 


Z 
3 
3 


80 


and connect to the next letter 


begin here c Z 


down to 
the right 


up to the 
right 


up to 
the right 


down to the 
baseline 


make a sharp turn here make a sharp turn here 


the two v's should tilt slightly to each other 
so they do not seem to be falling apart 


WWW 


begin here 


to the left 


N 


make a turn here 


down to the 
baseline 


“Z , 
end here 


lift the pen and move up 
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begin here make a sharp turn here 


up to the 
go down right 


make a straight 


downstroke 
make a 


soft turn 
here 


lift the go over 
to the left 
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begin here 


make a sharp turn here 
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down to the left 


and connect to the 
next letter 
a sharp turn here 


oh 
PS 
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DANGER 


explosives 


Joined letters are best for handwriting. in other cases unjoined letters are 
better. 


Joined letters are usually less easy to read. The joins are there to benefit the 
hand, not the eye. 


joining up 
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Before starting these joining-up exercises it is worth thinking for 
a moment about why you join up at all. Tests have shown that 
even the fastest print cannot beat joined-up letters. A cursive 
hand tends to look more mature too. 


Some people think that they can get away without joining up at 
all. Others join up too much. 


This paragraph is addressed to those who think that cursive can 
never be as fast as their own quick, separate letters which look 
so economical. In fact they involve a lot of wasted movement 
that slows you down. It is not a good idea to have to lift and put 
down your pen every time you move it from the end of one letter 
to the beginning of the next. It is not just lifting and lowering, 
but the constant stopping and starting that causes jerkiness in the 
movement. This is what stops you from writing as fast as you are 


able. 

convincedl that theresa kind ff business 
Government SETVCE ows men 60 treat other 
as things without having human brotherty 


A good cursive hand can be both legible and fast. 


Joining strokes must be correctly formed. Otherwise words are illegible, 
however decorative a pattern the writing makes. 


Phe Aheathy Ate te 
Bart ee 


This writing would be much easier to read if the entry and exit strokes were 
simpler, and if the writer gave himself a break in the middle of long words. 


articles please get 


David's problem was that he had been taught to join up every letter every 
time. He had rebelled and gone back to printing. 


Not only did the continuous joining distort his letters and slow him down, but 
it muddled up his spelling too. 


He was much happier when he was shown how to take a break in the middle 
of long words. It helped both his writing and his spetling. 


This paragraph is addressed to those who join up everything they 
can. You may be overdoing it. Your hand needs to move along 
the line. It does not glide along as you write. It is a good idea to 
lift the pen every four of five letters. Look closely at your own 
writing and see what you have been doing. Even if it looks as if 
every letter is joined, there are probably breaks from time to 
time. If there are not, then there is usually an illegible jumble by 
the end of a ten- or twelve-letter word. 
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This hand worked much better when the writer took a penlift every three or 
four letters. Look what happened to the letters in ‘increasingly’ when he tried 
to write it in one go. 


There are plenty of opportunities in ordinary text for natural 
penlifts. First of all there are word breaks. Then there are letters 
that do not join up so readily to their neighbour. Sometimes your 
hand stops after a complicated letter, or when you are not quite 
sure how to join. 


Join when it is comfortable for you, and your writing will have 
a better chance of being legible. 


MW Woy 


There are some letters that can look alike when they are joined up. v andr 
can get confused unless you are careful. 


Flow exercises 


These exercises are very important. They are made up of simple lines and 
arches and join easily from the base. 


They can be used to loosen up, as an extension to the relaxing exercises on 
page 35. 


WVU 


They are most useful in helping you to change from straight letters to a 
flowing cursive. 


Their simple regularity helps develop regular joining strokes. Do several lines 
of each to start with, and repeat whenever you feel you are getting too static. 
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Learning to join up 


How then should you learn to join up letters? There are right and 
wrong ways to go about this, and they need to be learned. 


male S/Hz 


‘make it late’ (this is real writing enlarged). !f you make your letters and joins 
too unconventional and take too many short cuts, no one will be able to read 
your writing. 


First of all, letters must be properly constructed. They must start 
and finish at an acceptable point. The strokes must be written in 
the right direction. Otherwise they do not join up to make 
recognizable words. Some letters join from the top, and some 
from the base. 


OO OD 10 


A separate o may be recognizable whether it starts at the top or at the 
bottom, and whichever way round it is written. But when you join them up 
you can See the difference. If you try and join two o's from the bottom the 
result is very odd. 


Boole ope “ PP rn ol 


The o's in this writing usually start at the wrong place and go round the 
wrong way. The first word and the last show this best. 


If you write fast, separate letters, you may have learned to take 
short cuts. The most usual! one is leaving out the first downward 
stroke of the letters n, m or r. Then there is no proper stem to 
join up to. If you try to join, you lose a stroke. So an n looks like 
an i and an m looks like an n. 


This underlines the need for you to go back to pages 100, 101 
and 105. They will show you how to construct your letters. Then 
you will be able to join up properly. 


MTL 


These letters must be formed properly, starting at the top and going down, 
then up and over. 


404M fe 


Some people start at the bottom and go upwards. 


MOF 


The separate letters may look all right, but they lack a vital stroke. 


nN hum 


When they are joined up, the n is not recognizable and ‘him’ reads like ‘hin’. 
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The n‘s, r’s and u’s in this writing are all lacking a stroke. When an a joins an 
Nn it goes along the base line. 


Joining-up exercises 


The exercises in this chapter consist of joined-up letters in pairs, 
threes and sometimes whole lines. They will get you into the 
rhythm of joining. They also make you practise the many 
different kinds of joins. You obviously need different strokes and 
ligatures to join differently shaped letters: to join straight letters 
to round letters, or short letters to tall letters. Then there are 
characters that join from the top and others that join from the 
base. These exercises use letters from the model. 


Wo Wb Wb Wo 
Wo Ws Lo Wo 


These exercises show simple joins to ascending or descending strokes. 
Wy e | [ on) | [ on) | e Wy Wy e | e 
Wy YL LY Wy Uy Wy UY 

These sequences would be useful in regulating a slant, too. You may need 

guidelines if you have trouble with the different heights of letters. 
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Now think about the letters that join from the top: v, w, rand o. 


OWO0DOWO0DOWD 
OW0OWDOWD 


These exercises help you to practise the simple top-joining stroke. 


WVWVWVWVW 
WVWVWVWVW 


Then you can go on to words \ike ‘row’, ‘wood’ or ‘room’. 


Descending and ascending strokes 


A great many people write some or all of their ascending and 
descending strokes with a loop. The training alphabet in this 
book does not have loops: you will benefit from the clear lines 
and the discipline of the exercises. You can develop your own 
loops later on. The letters are designed so that if the descending 
strokes are looped in a fast personal cursive the ligature will be 
rhythmic and economical. 
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COW WCCO TO 


COW WCCO TO 


This exercise is getting a bit trickier. Here is a simple top join and then a 
reversing join. To join ¢ to o you go over the top of the o and back again. 


Joining to reversing letters 


Some letters make the pen do strange things. It has to go one way 
and then turn back. This only happens when the letters are 
joined up. 


The pen moves across the top of the letter a twice. The letters a, 
d, c, g and q are all reversing letters, and there are two usual 
ways of writing them. One way retraces the top stroke as the 
model does. Practise it for a while: it is very good to have the 
control that you need to do this exercise. The other way is more 
relaxed and uses a loop. Chapter 10 on personal modifications 
shows you how to deal with that. 


Joining toad gq, c¢fs and of course o is done in the same way. At this 


stage of training you should go over the top of the letter and then retrace the 
stroke back and down again. This is very good discipline. 


Some people avoid the problem by lifting the pen to move the 
hand along. 


ad 


dn Buyyjof iy 


Later on, when you get back to a personal hand, you may do this reverse join, 
or you can loop the join, or not join at all to round letters, just as you please. 


Cela evel dequisod ° 


This writing shows very positive looped joins. 


This writer sometimes chooses not to join to round letters, and at other times 
makes a very clean join to the top of his a’s. Note the two-stroke e. 


When you are learning to join up, any writing is good practice. 
Nevertheless, it may be better for you to write the same line 
several times to reinforce what you have learned. Repeat the 
lines underneath each other. Concentrate on the joins. Compare 
the results to see how you have improved and carry on until you 
are satisfied. 


The exercises on this page all concentrate on reversing joins. 


D0) O00) OW. 


SSS444444544544 
SSS444444544544 


When you have mastered these and can do them neatly and are getting faster, 
then you are ready for the next stage. 


As there are two different e’s there are two different joining exercises. Try 
them both and see which you like best. 


The letter t can join from its base or from the crossbar. Again you should 
practise both ways. Remember t is not a very tall letter. 


tuuuuuunt 


In your personal handwriting you will probably find that you join from the 
base sometimes and from the crossbar at others. It can depend on what letter 
follows the t, and where it comes in the word. 


1 


N 


dn Bujujof 


28 
= 
2 
2. 
3 
a 
is 
3 


Alternatives 


In some joins there is definitely a right way and a wrong way. In 
others there are several ways of doing it. Take one of the 
simplest joins, that of ani to ann. It can either go over the top 
and make a loop, or it can go straight to the top and make a 
point like this: 


There are two ways of doing the simple join from i to n or m. In the first you 
go over the top of the downstroke, making a rounded join. In the second you 
go straight to the top of the downstroke and make a pointed join. 


Most likely you are set in your own way of joining up, even 
though you never thought of this before. It really makes little 
difference which way you join those two letters, so you must 
choose. 


in in 
tr th 


The alternative joins for ‘in’, ‘ti’ and ‘ei’ are shown here. 


Now the letter t. You probably know the old saying about not 
forgetting to cross your t’s and dot your i’s. This suggests that 
the writer joins the t from its base and then goes back to cross it 


and complete the letter. However, many writing masters suggest 
joining from the crossbar of a t like an f. Look again at your own 
writing. Maybe you do it one way, maybe another. Most people 
have a variety of ways that they join out of the letter t. It depends 
on whether the letter is at the beginning, the middle or the end 
of a word, even what letter comes next. Both ways of joining are 
shown here. 


Next look at the e. The model shows two versions of the letter. 
One is a single loop, the other is written in two strokes. If you 
have always used a one-stroke e you are accustomed to joining it 
from the base to the next letter. The two-stroke e joins from the 
centre — and a very attractive and practical join it is. Try them 
both in different situations. You are likely to observe that the 
two-stroke e has certain advantages. You may like to take it up 
sometimes. 


One thing that will make a difference to your writing is if you get 
careless with your arches. When you do these joining-up exercises 
make sure that there is a difference between the u arch and the n 
arch. This is one of the most useful exercises towards building up 
a legible flowing cursive. 


MM ™ 
UL terrible 


If you are careless about your arches, n and u can become confused. The 
under and over are clear in the top sample. They have become a 2ig-zag in 
the second illustration, which may be just decipherable in a long word, but by 
the third they are a scallop which is worse still. 
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Now try several lines of ‘nu’ taking great care with your arches. Speed this up 
and try not to let your n’s become u’s. 


Practising combinations of letters 


For the next stage you should practise the most usual 
combinations of letters that you come across whenever you 
write. You can have fun making up your own sequences. Make 
yourself use the combinations that give you most trouble. 


i teh Crh CA 
| Dird Thy oh fice Ve 
Nain mer Mw Inen 


This writer persevered until her letter combinations joined smoothly. 


Uh nna ne wn 


ed 


The next stage is to practise mixtures of all the different joining strokes. The 
best way of doing this is to write some of the most usual combinations of 
letters that are found. 


ment SLOn est LOUS ef 
ant sn que and tne 


WUC OUK OUt OW US 


ck oh ance edge wge 
mung ght mg 


Here is a selection. Work on those that cause you the most trouble. Then 
think of some other combinations yourself and repeat them until they flow 


smoothly. 
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It need not be too serious 
an exercise. 


the quick brown fox jumps | 
the quuk bryn fey Jumps 


(1 minute, 10 seconds) 


the quite brown fot pms 


(44 seconds) 


thi [little byes fxs juucpy 


(18 seconds) 


[ra ec PR Jr) 


(4 seconds) 


This table shows how careful writing changes and then falls apart at speed. 
The second attempt has more character than the first, and the third is 
perhaps the most interesting of them all. 
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personal 
modifications 


The training model in Chapter 08 is only a starting point. You 
will not be writing like that forever. 


You should use it the way you would use a plaster cast if you 
break your arm: when the bone is healed and reasonably strong, 
you take the cast off. Your arm is the right shape, and it moves 
more freely. 


You may be reading this book just because you want to change 
a few faults. Your writing may already be flowing and fairly 
mature. Quite likely you will have been influenced by the model 
so you will find your handwriting has changed. It may go on 
changing as you speed it up. After all, if you have gone through 
the book you will have learned quite a bit about how hand- 
writing works, and will have taken up some of the ideas. 


Make sure that your quick, personal letters are still legible. The first s and r 
are clearly different. But the same characters written at speed with a different 
pen are confusing. 


If you stick too closely to any model your writing will remain rather childish. 
It is the personal modifications that make a mature hand. 
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Maybe you have been searching for more help. Then you may 
have needed the model to retrain the construction of your letters. 
That will have been a straightforward but time-consuming 
exercise. Perhaps you have needed to practise all the basic 
joining strokes that lead to recognizable ligatures and cursive 
writing. If you have followed the model closely, the writing that 
you are now producing is a clear and basic kind of hand. It is 
clean rather than characterless, but may be almost childish. If so, 
this chapter is important to you. It shows how to develop a 
mature personal style. 


Three things must be considered: 


1 What angle is best for you? 


2 How wide do you like the letters in your new handwriting to 
be? 
3 How do your letters change when you join them? 


This last is the most complicated part: how you add to or take 
bits away from the model so your writing flows more easily. This 
makes it your own personal hand. 


AU neuak es 
the craft tom And “S tihek 


Victor lost no time in changing the proportions of his s. This is most 
noticeable in the capital letter on the top line. He enjoys extravagant pp’s. 


regomek lou wable to CPr¢g 
wh Fiday : allvery 942 bub 


A horizontal emphasis is so natural to Grace that it would affect her writing 
whatever model she chose. 


Here is an exercise for you. 

Write a sentence carefully in your normal hand. 

Do it again without lifting the pen anywhere. Do it a few times getting faster 
and faster until it gets totally illegible. There is a reason for this. 

Your handwriting has a different look when you write fast. It has a different 
shape for different functions. 

It can be just as legible when you hurry, and often more interesting. 


the quick brawn fox 
jumps over the lazy doy 


Stage 1 careful writing. 
Stage 2 careful writing without penlifts. 


sthequkorowerrfcn 


Stage 3 writing at speed without penlifts. 
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You can find some clues if you examine the exercises that you 
have already done. You may think that you have been copying 
the model exactly, but it is unlikely that your letters are 
absolutely the same. You may be writing at a different slant: 
some of the early rhythm exercises were meant to show up your 
natural slant. Then, no matter how you try, your own letter 
shapes will show through from time to time: you may have 
rounded the tops of your a’s and g’s, or narrowed down some of 
the letters. This is the real you trying to get through. That was 
not a good thing when you were trying to copy the model. But 
now is the time to encourage this freedom. By this time you have 
had enough discipline. You have the correct movement. You 
know the basic joins. You are using a pen that suits you and that 
you enjoy writing with. 


How you dot your letters reveals more about you than you 
think. When you are in a carefree mood the dot tends to 
wander. Do not put it too close to the downstroke. If you 
want to take special care remember that, for balance, the 
letter j needs more distance. 


Now try to get your writing moving freely, using the training 
that you have already had. Relax and see what happens. 


Try this exercise: write an entire line without a single penlift. Do 
not even lift your pen to dot your i’s. The overall effect is 
probably a bit odd. 


bake pe yourpen_penal 


A student demonstrates the exercise that makes you write a line without 
lifting your pen from the page. 


Wsung A persshtea sto 


The faster she went, the more illegible it became. 


the do-not-lift-your-pen exercise: how it worked 


We litle book 


The top line shows a sample of handwriting that suffers from problems in 
joining. Even where it looks as if it joins, it does not really do so. 


Wilt ryedose 


‘The little red book’, written without a pentift. 


the he te book 


Examining the scribble, Nicholas found his personal solution to the ‘th’ join 
and could not stop practising. The ‘oo’ join needed a bit of refining. 


This magnificent tangle reads ‘fourfivesix’. 


fat if of ffi pass 


From this he developed some highly workable f's and s’s. (The bottom line 
shows what he was doing before.) 


Jom from offew ass 
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Don’t worry. Once again it is only an exercise, not what your 
writing should look like in the end. Next write the same line 
again. As before, do not lift the pen, but this time you should 
write much faster. It will probably look even stranger than it did 
the first time. 


Now take a long hard look at it. There should be some f’s and 
s’s around. In the model they were simple shapes and were not 
joined. Look and see how you have simplified or added to them 
at speed. If this exercise has worked you are getting closer to 
having your own handwriting. Then look at your g’s. In the 
model these did not join up to the next character. 


e 
The g in the model does not join. When you want to write fast you should join 
them or not, just as you please. 


You must make a loop at the bottom if you are going to join, 
otherwise you are making a letter than can be mistaken for a q. 
The point is not just the shape of your descender but how you 


make the letters flow. 


Please note that g joins in a different way to g. Similar letters need careful 
handling to avoid confusion. 


There are many ways of looking at the alphabet. Here we are 
looking at movement. At this stage we could say that writing is 
a beautiful movement pattern, a zig-zag with a lot of good 
recognition points along the way to make it legible. That’s all 
there is to it. 


Redesigning single and double letters 


After these exercises you still may not be quite there, although 
you should be settling into your natura! slant and joining letters 
in a freer way. You have learned to write with an even rhythm. 
You are making the choice of where to join letters and when. 


Now you may find that there are some characters which need 
redesigning to fit in with your new way of writing. The letters f 
and s are always interesting; so are word-endings like ing. The 
speed exercises may have given you some ideas of short cuts that 
suit you. Here are some more. 


The three groups are a selection of the different ways people write ‘-ing’, 
‘the’, ‘of’ and ‘for’. 
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What makes them so personal is what is added and what is left out. 


Double letters — two of the same, side by side — need not be a 
problem. They can be an opportunity for a personal touch. You 
do not have to write both of them exactly the same, and you can 
think of them as a single symbol. Once again it can depend on 
what letter comes before or after - for example, a double s is 
determined by the first stroke. 


The model suggests simple joins. There is no need to do them by the book. 
The two personalized versions offer different solutions. One joins a double f 
according to the model. The other crosses both letters with the same stroke. 


Plt Nat the Onn 


Double f's leave plenty of scope for individuality. Here you have one of the 
best excuses that handwriting offers to make a flourish. 


prea Sate 06 
Laaaiys succesful Dyess 


The complex movement of a double s so often causes problems. People find 
different solutions, sometimes breaking in the middle. There is nothing 
wrong with not joining at all. 


Striking a balance - speed versus 
legibility 

You will have to decide how regular you want your letterforms 
to be. If you write quickly you obviously lose some legibility 


(even though it can still look very nice). You will have to find 
your own balance between speed and legibility. 


If you want to write faster, this section is important. With 
enough speed any handwriting falls apart. You are likely to find 
that when you write in a hurry the corners get widened out and 
the difficult bits are less carefully constructed. But now that you 
can make your hand do what you want it to, you can relax your 
discipline a little. If you have exercised enough you will have 
noticed that your strokes and ovals get distorted in a different 
way from before. 


This shows that your new habit of trained and disciplined 
writing relaxes into fluency. Your untrained hand just went to 
pieces. 


Tom tom tom 


Here is an illustration of three forms of the letter t. The first joins out of the 
downstroke: the crossbar is added afterwards. In the second, the crossbar 
has been turned into a loop that joins to the next letter. In the third, the 
crossbar comes after the downstroke and makes the join. 


After the exercise on the top line a student tried a sentence with single and 
double t’s. In the first word the t joins from the crossbar as she has just 


learned. With the less familiar shape of the double tt she went back to a 
baseline join. 
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{Ks Mat she wste anil 


Judy’s t's are very interesting. She has an upward diagonal crossbar join, and 
a horizontal one. Then she has two movements to get the pen from the 
downstroke to the crossbar. At the end of the second word she needs two 
loops. In the first letter of the third word she does with one. 


beg PUtRAO VY 


In this remarkable writing the normally spiky letter t gets rounded when it is 
doubled. 
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beHer wiilten than this 


This writer has decided that joining from the crossbar works better. In his 
double letters he economically makes both downstrokes first and joins them 
both from the crossbar. 


A silly g. 


capital letters 
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Up to this point you have been concentrating on the movement of 
writing. There are two kind of letters: the small ones and the capitals. 


The small letters join up so the writing can flow. Therefore they 
can be written quickly without falling apart. 


ABCDEFG 
HIJKLMN 
OPQORSTUV 
WXYZ 


Capital letters are taller than the small one but not as high as the ascenders. 
An average text uses one capital for every fifty small letters. Therefore 
capitals do not need to have as smooth a movement. 


Capital letters are not built for speed. The capitals were the first 
letters in the Latin alphabet. Everything else came later. Even 
though they look very different, the small letters developed out of 
the capitals. This happened because people needed to write faster. 


Capital letters are based on geometrical shapes. The A and V are 
obviously triangular. O, Q, C and G are based on a circle. 


You cannot write squares and circles as fast as you can ovals and 
zig-zags — just try. That is how and why our writing has 
developed into its present form. 


It is rather like driving a car. When you are in a city you have to 
make sharp turns to go around a corner. To do this without 
going off the road you must slow down. The same is true of 
capital letters. There is no need to hurry them, rather the 
opposite. They can be used to add impact and importance to 
your writing. They are not meant to join up either. 


ABCD 
FFGHI 
JKLMN 
OPQRST 
UVW XYZ 


Capitals are close to basic geometric forms (circles, triangles, etc.). If you 
look closely you can see the rectangle in the letters E, F, H and so on. The 


centre crossbar of an E should be slightly higher than the middle of the letter. 


Otherwise it looks top-heavy. The lower crossbar of the letter F should be 
slightly lower than the same stroke on the E. The top bow! of the B should be 
a bit smaller than the lower one. The letter R has a stightly !arger bowl than 
the top part of the B. And the P has a slightly larger bowl than the R. 
Proportion between height and width is important. Keep the B and the E 
narrow. The letter N fits a square and so does the H. 
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awh. 
awh. 


A panel! of swash capitals from a book by the Italian writing master 
Giovanbattista Palatino, printed about 1540. Some of the characters seem a 


bit strange when we look at them today. They are fine for inspiration, but use 
them with restraint. 


Here are Some more swash capitals. Swashes are delightful but should only 
be used now and then. Practically any stroke can be extended. On the whole 


itis easier to contro! entry strokes than exits. Never put a dot over a capital 
letter U. 


Nowadays we are urged to fill in any important form in block 
capitals. Presumably they are considered more legible than the 
average person’s cursive. However, a strange thing is happening. 
People who spend a lot of time filling out forms are beginning to 
join up their capital letters. Some people are beginning to used 
joimed-up capital letters all the time. 
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It is not a good idea to write everything in capitals, even if this example is 
rather nice. They are not built for speed. If you have to write them fast they 
usually become illegible. 


three 


before and after 


part 


Gail felt that her writing looked childish 


I weike Wik my bere 
\ were an UAJOmad Shy 


Her letters did not join up enough. They were correctly constructed at the 
stage shown here, but did not flow. 


VN. kAmneo 


She tried on her own to retrain her writing. As a model she used a book that 
was meant for the teaching of young children. The model alphabet was too 
large. And she found that joining letters in alphabetical order is the worst 
way to learn. 


10 olomnpnrk 
0 Owe adgquy 


She discovered that letters were easier to master when they were in groups 
of similar strokes. She used the model alphabets in Chapter 08 and found 
that the smallest suited her best. 


Mme Um mua 
ub burt ey nme 


She learned joining in easy stages; the simple ones pointed the way. She 
tried various pens and chose a broad-edge nib. 


ag ad ag ad gad dagger 
Once her writing began to flow she tackled more complicated joins, still in 
stroke-related sequences. 
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Writing um Une new style the 
muytim Carries You along 


Gail kept very strictly to the model for a while. It was a very constructive 
mould for her own writing. 


Ol ot ot otoocIO Wowowd 
[OVOTOYO row Mw wore 


She used repetitive exercises to master top joins. 


bherctsalsewpuFhiw 
per-pincl ror tele lip 


In refining her improved hand, she used no-penlift exercises. They showed 
that more work was needed on her letters f and s. 


for For offer offer offer 


She chose a short f and looked into various ways of joining the letter s. 


When we. get hema tis evening 
we had a snatle Far a So Mat 


After a few weeks of keeping a diary, to ensure that she would practise every 
day, Gail had developed a really personal hand. It joins without effort, 
whichever pen she uses. 


The result of two hours’ analysis and treatment 


brown fox wings Ove We aay deg 


Nicholas wrote so slowly that he ran out of time in his examinations. 
Something had to be done. His writing looked decorative but was too slow 
because of wasted motion. It hardly joined up at all. Parts of his case are 
shown on page 139. 


thd ab a od 


At the outset of his retraining his handwriting was extremely angular. 


His letters n and u were indistinguishable. 


te Hind Wing A wt in 
Vm mina vg We, el 


He had no difficulty in mastering the simple joins upwards from a preceding 
totter. They fitted into already existing habits. Other movements were more of 
a stumbling block. 


CODTUCCEEO 
OVO MoVvrovored 


He seldom, if ever, used top joins such as between two o's. This was a pity. 
They are probably the greatest short cuts of all joins. 
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book book book beck 
wd ned ved ned 


Nicholas had great success with his exercises. The more he practised, the 
freer they got. The next stage in his development was fundamental. 
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His writing had been angular, with even the round letters having angular 
joins. At this stage he distanced himself from the influence of an unsuitable 
model. His letters got rounder and curves started appearing in his joining 
strokes. Marked in a box is an example of his earlier work. 


° e e 
An exercise of continuous writing made him develop an increasing rounded, 
flowing ‘the’. His n arches benefited at the same time. 


The final result is still Nicholas’ writing. On the surface it looks pretty much 
the same. However, the underlying movement pattern has been transformed. 
This new handwriting can be written much more quickly. 


Writing was painful for Julia 157 


She is right-handed but wrote with a hand position that is usually confined to 
left-handers. 
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cular Unraugl bnavrvagy ' 
Age . 
She twisted her wrist so that the pen pointed towards her. This turned her 

downstrokes into thrusts and her writing into a jagged staccato pattern. But 


her problem was physical pain. Her wrist hurt so much that she almost gave 
up writing at all. 


O 2 © 


Her first finger and thumb sometimes crossed each other. She found a 
corrective plastic grip very comfortable. 


ny WY) WIWNWrrnArn_ 
Muj Mar farmarin. 
Changing a grip is very difficult. She could not expect to write whole 


sentences right away. A lot of relaxing scribbles had to come first. Little by 
littie, her scribble exercises were turned into letters. 
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Julia is intense by nature and often needed reminding to relax. 


Win bun & nn 
him nln 
funy Mun ‘4 hur “| 


She needed to practise simple combinations for a long time before she could 
be allowed to try more difficult ones. 


FT tie 


She liked exercises of frequent letter combinations as an approach to flowing 
letters. (Look how she dealt with her letter a: to begin with, it had no joining 
stroke. After a few tries it joined happily to the s.) 


LE thn 


By the time Julia had got used to her new penhold (see page 43) writing no 
longer hurt her. She, and her writing, were more relaxed. 
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How your paper and pen make a difference 


You must try a few pens to see what kind is best for you. The same is true of 
paper. Some kinds make your writing better than others. 

It could be useful for you to try this experiment yourself. You might be 
pleasantly surprised by the improvement in your writing. 
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Pat likes to write with a ballpoint on firm paper 


J Cond t- 
cmepleteolamsbor kes 


She tried a stiff cartridge and did not like it. Too scratchy. 


net free Haowing 


She found a fibre tip; it did not work very well for her. 


[ndeunks paper 


She tried newsprint. It was too soft. The pen dug into it. 
J MOAT C 
Hard bond paper took the ink well but was ‘not pleasant to write on’. 
hur paper 
Sho admitted that a fountain pen could write rather well but could not find 


anything better than her old ballpoint. Others find experimenting more 
rewarding. 
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Gillian likes a fountain pen 


Although she writes in italics, she prefers an ordinary nib. 


( Uncontrota) but quick . 


She does not like ballpoints because they are difficult to control. 


(bles, but quite 
plansant. pds up fubra) . 


Cheap, coarse paper blotted and feathered when she used her favourite pen. 


Aefll eating loncmurages nites} 


She found a fibre tip easy to use but felt that her writing might deteriorate. 


Gail noticed how different pens and paper 
changed her writing 


tne pin Flows wer He paper 
VE helps He rhythm 


She likes a broad-edge pen on bond paper with a bit of ‘tooth’. 


paper mares alot of Aiferenc 

A ballpoint on the same paper makes her writing skinny. 

Q Pern with a cae on the bottom 
unbolances wy hanol 


She does not like shiny paper. She does not mind a fibre tip but a balanced 
pen is important to her. 


What keeps handwriting in shape when it is 
written at speed? 


Widdle of the mong 


How do different hands behave when they are speeded up? 


nuddle of the MOV UNG 


Louise has a smooth, economical movement in her writing. The o-f and the t- 
h joins worked particularly well. 


She was asked to write the same sentence many times and increase her 
speed each time. 


As was to be expected, her writing got larger but even when it went very fast 
her writing remained vigorous. 


Nyiddleof-fhe won 


At full speed she wrote the sentence twenty-one times in the fixed time span. 
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Ga he middle dp Yo 


Rachel has a round, looped hand with some decorative squiggles. When it is 
written slowly it serves it purpose. It is legible. The writing movement and 
coordination are suspect, however. 


g 
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The writing becomes unhinged at speed and opens out. This is largely 
because the hand still tries to follow its usual movement without taking any 
short cuts. 


3 be miclthd fe 
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During the fixed time span of the experiment she only managed to write the 
sentence fifteen times. 


% Ce wld 


James, in his twenties, could not write fast 
enough to pass exams 


It is obvious at first glance that he had a major movement problem. 


He could not make a curved pattern. In fact he found it difficult to see the 
difference between a curved join and a flat one. 


The curved join into the letter n was drummed into him as a schoolboy. But 
he could not learn to make a soft exit stroke out of the letter |. He is used to 
his writing and it does not look strange to him. But his main problem is in 
perception of form. 


Luckily he could see the difference between a zig-zag pattern and his own 
shapes. 


With a zig-zag line it was easy for him to see how simple letters join. At that 
stage he used triangular letterforms, such as the a. 


Joye pus es0j30qG ® 
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Complicated letters were a great trouble, even going on from ano to another 
letter. 


Gb) a> aD) ats On ee) 
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Imagine his predicament: every time he tried to write a new word, there was a 
new problem. 


Tee” 8 recam 


After a lot of trouble he perceived a simple way of joining the letters of the 
word ‘room’ along the top. When he had understood, making the line itself 


was easy. 


far for 


The word ‘for’ took a lot of untangling. 


Wo Cara FEROS 
Wwe can PCR OG ML 

This final sample shows how far € y, 

he could go in one sitting. He . 

sorted out easily words like ‘we’ POOF MUS QQ 

and ‘can’. But ‘recognise’ was ‘ 

still too much. recog! ! = 


Matthew left out strokes; it was very confusing 


oadh thes cay 1 taRe up 
wh fe, Gee up hoe 


Sora fan ce Lale 


These words read ‘and thus can | take up... such fun... time up here... 
same pain... a lot’. 


URUIR UUW hinkn dan 


He had a very poor idea of correct letterforms. His adaptations made sense to 
him but other people did not recognize them. 

He left out the essential first stroke of the letters n, m and rand the last 
stroke of the u. They were baffling when they were joined up. 

He had no difficulty writing the letters correctly in remedial exercises. 


Tuk eink 
S Woke Shape 


hut hour 


It was more of a problem to persuade him that only with conventional 
letterforms would other people understand what he had written. 
The teft column still looked correct to him. 


sunk suit: 


Eventually he was persuaded to see that his first attempt at writing the word 
‘suit’ looked more like ‘sink’. 
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He had no trouble constructing the letter r. But he did not know how to join 
it. 


ron nn a 8] 
red hou 


He went through an exercise of joining the letter r to each vowel in turn. His r 
went well, but in words where he came across two problem letters he usually 
did not get both right for the first time. 


vapalbies Zebra crossing 
After a very short time he was writing long words. 
uutner hows iWoattheaw 
Nou how 
ULTVN, WOT. 
There were stiil other snags. He made the letter w with an exit stroke at the 


bottom, rather than at the top where it belongs. He was quite ready to change 
his letterform, but his old way of writing still looked right to him. 


Matthew only needed to understand why his letters had to change. At the end 
of the afternoon, all his letters were correctly constructed. With all the 
writing he has to do at university the rest will follow naturally. 


A couple of weeks later Matthew wrote an interesting and useful letter. 
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Ht explained what he felt about his improvement. 


the olpholnaak whan upridkan 
Cotrectly ‘SG very laprcol. 
For tha bogie meverant, 
fer virtntl, off lottars ore 
Gea sare, 


Not only was his writing more legible, with correctly formed letters, but it 
moved much more smoothly. The only letter that he had not changed was his u. 


me Scene ecko, 


This is a most important point. It should be recognized by teachers and 
parents. Constructive analytical help is needed, not destructive criticism. 
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Matthew goes on to say: ‘I still believe that a writer believes his/her script 
not to be as bad as other people make it out to be. This leads to the point 
where you yourself do not know what your writing faults are. Hence, how can 
one self-correct?’ 


He felt that with sufficient motivation self-diagnosis was ‘very possible’. The 
writer needs to be made aware of possible problems and have a movement 
model to compare and copy from. 


However, if you found it difficult to pinpoint your own problems, even with 
the diagnostic guide, an outside opinion could be invatuable. A friend might 
find it easier to read the questions on page 12 and spot your problem. 


Sometimes understanding the nature of the problem is more trouble than 
curing it. Matthew’s own case shows this only too clearly. 


John’s problem was that he wrote too fast 


He had a very quick brain, and found that if he slowed his writing down too 
much he lost his train of thought. So only a fairly minor adjustment was 
needed to strike a balance between speed and legibility. 


Thr Wy des pang. NTN 


He had been writing with a ballpoint. This allowed him to cut too many 
corners, and he was writing really too fast to be legible. 


Thr aly Ange a 


A fibre tip fattened up his writing, which was an advantage, but still did not 
slow him down quite enough. So then he experimented with fountain pens. 


A pen with an ordinary nib made a distinct improvement. 


The moon’ w meole f \dae. 
Cherny 


The italic nib disciplined him even more, without slowing him down too 
much. However, it was a cheap pen with poor ink flow. He set off to search 
for a better quality italic pen which should help him. 
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margins are Important 


You need some white space on your 
page. it does not matter much where on 
the page you put the text. But do not fill 
the sheet from top to bottom and from 
side to side. 


1 
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woke] 


When you write a letter, does it make the best possible impression? 
Even if your writing is very good, you are only halfway there. 
It matters very much where the writing goes on a page. If you 
arrange the text carefully you can make it much easier to read. 
Your handwriting has many possibilities for expression. 
Tics wall have wy inte oe maa wry som Hein baohliaad 
Tomer Lm sche, apps ath th nx. na ‘ amt 
detdece Do spa bnew fare sereves 1 Lesh nn yur one 
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| 
An uneven margin looks very untidy. If you begin half an inch from the edge 
of the paper you must keep to the same measurement all the way down. A 
pencilled guideline may help you get used to it. 
What should 1 bedoing chat would 
make wuy werk better r There must 
be semeching 1 can de- What Jin 
stall (ooking for ss some magic for 
mata -A ‘study the and practice 
that and wurwerk willbe OK £ 
Good word spacing. 


panacea. Of cove than art one 


but of even carne dost, 
Shnow yd RL. Ined @ 
work, and Twill contume tt 


now Im mady with 
the last classy orth, 
begin working “the 


Large wordspaces are eyesores. If a wide space in one line is above another 
in the next line, they combine into a vertical blob of white in the text. A page 
of writing with wide wordspaces can have rivulets of white running down the 
sheet. it is very ugly. 


Yyourdo 
you Wo 


The space between words should be that of an imaginary t with a joining 
stroke before and after it. 


You can give the written word a tone of voice. If you want to add 
importance to a word, you can underline it. Or you can write it 
in CAPITALS. (With parentheses you can whisper to your 
reader.) You can use dashes — as long as you do it in moderation 
- for a casual aside, and exclamation marks for emphasis, if you 
handle them with care!! 
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A messy page of text makes many people think that the writer has a messy 
mind. These examples certainly have their faults: uncertain margins, 
reluctance to break words between lines and too small a bottom margin. 
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How much do you indent? The page on the left has smaller indentations than 
the one on the right. Both are quite all right. But you must make up your own 
mind about what suits you, and keep to it. 


Long stretches of text can be tiresome. You can make them 
easier to read if you divide them into paragraphs. You can indent 
the first line of a paragraph to your taste. Some people leave a 
two-inch gap. Others never indent at all. A few paragraphs that 
belong together often have a heading of their own: there are 
many ways that you can fit it to the text. 


A letter has many standard parts. Your 
address goes to the very top. Then 
you have a small gap. Below that you 
might put the date and/or the name 
and address of the person you are 
writing to. Then there is another gap. 
Before you start on what you have to 
say, you will usually have a line of 
greeting (‘Dear . . .‘). Then comes the 
main text. And after that you leave a 
gap. You say goodbye. Another gap, 
and you sign your name legibly. 


This is the same letter with different 
ways of presenting it on the page. This 
first illustration shows tight 
linespacing. The subheading is fitted 
into the first paragraph and 
underlined. It suits rather large 
writing. 


This illustration shows a somewhat 
looser spacing. There is a gap above 
the subheading. It has a line to itself 
and therefore does not need 
underlining. 

Note that you usually indent every 
paragraph to show that a new one is 
beginning. But after a subheading it is 
obvious and you do not need to 
indent. 
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This illustration shows loose spacing. 
There is a wide gap (three lines) above 
the subheading and a smaller one (one or 
two lines) below. This suits smaller 
writing best. 


Indented blocks of text (lists, etc.) always 
pose a problem. Sometimes they have to 
be balanced on the page by eye. There is a 
temptation to let the end of the preceding 
line determine how deep the indentation is 
and let the list begin where the line ends. 
This is a bad habit. 


Your indentation should always be the 
same, whether it is the first line of a 
paragraph or a whole block of quotation. 


Margins are also important. A sheet that is so full of writing that 
it has no margins at all is uninviting to the eye. Have you ever 
noticed how a small area of text on a large sheet of paper is almost 
compulsive reading? Advertisers know this and use it all the time. 


A margin that gets wider as it goes down the page is not a pleasant 
sight. An uneven left-hand margin looks untidy. It should be 
straight and your right-hand margin reasonably tidy. This is very 
easy to do. All you need is to draw two vertical guidelines. The left 
one shows you where to start, the right one where to stop. You 
can use them for a while, until you get the hang of it. 


The most popular proportion of margins has a narrow one on top, wider on 
both sides and a deep bottom margin, up to twice the top one. But there are 
plenty of other ways which are just as attractive. 
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The same amount of text can fit the page in many ways. At the top a letter is 
fitted snugly on to one page with conventional margins. Below, the same text 
with looser spacing fits two pages of the same margin proportions. 
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It looks much better if you divide a word between lines rather 
than let it stick into the margin. 


How you arrange the words on a sheet depends on what you are 
writing: class notes are different from a furious letter of complaint. 
But these are a few general considerations that you might want to 
keep in mind. Use your text and the white spaces imaginatively. 
Make a rough draft or two for all important letters. 


Centring has been a time-honoured 
tradition for hundreds of years. It is 
more difficult than most people realize, 
and any faults show up only too clearly. 
If you arrange your text in this way, 
expect to make a number of careful 
plans first. 


You have now learned a method of writing. It is a series of 
movements that makes you able to write quickly. 


Other people must be able to read what you have written, and of 
course, you must be able to decipher it yourself. You have 
learned about the basic shapes that your letters must have to be 
recognizable. 


In this chapter you have learned how to make your writing look 
attractive on the page. 


These are the basic elements of writing. 


The same text. Lining up to the left 
margin is usually a safer solution when 
you can get away with it. 
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a more formal 
model 


What formal writing is, and how to do it 


This chapter has a slightly different purpose to the rest of the 
book, in that it teaches you a formal hand to use on special 
occasions. The letters of this model are the same as those in the 
teaching alphabet. The difference is that they are written with a 
broad-edge nib. First learn the model. When you have mastered 
it you can do as you did with the training alphabet and modify 
it so that you can write it more freely. But the thicks and thins 
will still be there to give their special character to your hand. 
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assistant Manager 
The Brummagem Bank 
13 Highgate Hill 
London WN 19 
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If your bank manager gets two envelopes likes these, which of them do you 
think he will open first? 


Formal handwriting catches people's attention. 


Formal writing is different from your everyday writing in two 
main ways. One is that the pen you use is probably not of the 
kind you normally write with. The other is that you want a 
formal hand to do something quite different from just carrying 
the words of a message. You are also drawing beautiful letters in 
order to please the eye. 


The principle of writing with a broad-edge pen. (You are not supposed to 
strap pencils together and write with them on a regular basis!) 
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If you make a circle with two pencils at the same time, you get two 
overlapping circles. If you had make it with an edged pen, the gap would of 
course have been full of ink. 


A pen with a thin but broad 
edge makes thick and thin 
lines by the angle that the 
edge has to the stroke it is 
writing. A sideways line 
along the edge gives you a 
i, 


thin line. A stroke in the 
direction of the pen barrel 
makes a broad line. A wavy 
line has thicks and thins 
according to the angle of 
the edge to the line. 


You can write a formal hand with all kinds of pens. But the kind 
you are going to learn about here is the broad-edge pen. Broad- 
edge pen is a loose term. It can be a special kind of fibre tip with 
a point that looks like the business end of a chisel. It can be a 
wing feather that has one end cut to a writing point. Most people 
use a fountain pen with a special nib. 


Ween, 
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The best exercises to teach your hand to control a broad-edge pen are 
downstrokes, side by side, and horizontal Jines in a brick-wall pattern. Write 


a page or two of each. Take your time. You can pick up speed once you have 
mastered the pen. 


his slanting down slrowes by views 
lunes at lop or butiom according Wo 
Letters Which Wwe mites us para 
Meniday ve Ferrnty forwerh of Sbptrmbrr 
Fg ona or vhank 4 
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“Rumer hab 1 nouretwmn to th 
of the crime. | Shalh be on hand 


and hotter ‘for now. Have noua 
thanks agam 


Three samples of flowing, regular italic handwriting. The top two are the work 
of the same writer, first as a student, then several years later. 
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When you write with a broad-edge pen the direction of your 
stroke makes it thick or thin. The shape that the pen makes is 
very logical. When you make a curve with a broad-edge nib, the 
swelling can be worked out mathematically. You can see that 
even better if you tape together two pencils and write with them 
as if they were a pen (see page 184). 
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When you write with a broad-edge pen, concentrate on the side of the nib 
that is ahead. When the pen moves to the right you probably pay attention to 
the right side of the nib. But do not forget to look at the left side when the 
pen goes to the left, as in the tricky movement of the letter s. 


The first thing you should learn is always to keep the pen at the 
same angle. It should be about 30 degrees. This is not difficult at 
all. If you feel like turning your hand when you make a curve, 
look at the patterns on page 185. That will soon put you right. It 
is usually easier to begin with quite a broad nib and go down to 
a narrower one when you have got used to this style of writing. 


People have held their pens in many kinds 
of grip. As a matter of fact, the way most 
people hold their pen today is a recent 
development in the history of 
handwriting. A hundred years 
ago no teacher in his right mind 
would have allowed it. However 
you must keep more or less the 
same pen angle all the time. 
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exercises for pen control 


UMMM 
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These lines should be written out separately. Aim at a machine-like regularity 
in the downstrokes. This matters more when you write with a broad-edge pen 
than when you write with a ballpoint. 


You must also remember to let the pen write with the entire edge 


of the nib. Otherwise you lose the thick-and-thin effect that the 
pen gives your writing. 


oho WK 


A correct pen angle is essential when you use an edged nib. The example on 
the left shows the correct angle. On the right an incorrect angle has caused 
bad writing, even if the letterforms are the same. Here the thicks and thins 
have got into the wrong places. 


When you have learned to keep a constant angle, you can play 
with the letterforms by altering the angle a bit. The letter N can 
look better when you write it at a steeper angle and the Z often 
improves if the edge of the pen is almost flat on the baseline. 


ZZ NN 


The small letters should all be written with a constant pen angle. Not so with 
the capitals. 


When you make letter shapes with a broad-edge pen you should 
pay attention to one side as your eyes follow the nib. If the pen 
is moving to the left, you concentrate on the left side. If it is going 
to the right, it is the right side of the nib that matters. This is 
particularly important when you are joining one stroke to 


abcdefgh 
yklmno 
pqarstu 
VWXYZ 


Consistent pen angle is most important, even if you do not use exactly the 
angle shown in the model. 

It is less important with the capitals than the small letters. You can safely 
experiment with small variations of pen angle, even within the same letter, 
such as A, M and W. 
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abcdefgh 


iikbLymno 
qrstu 
VWXYZ 


It is easy to write the small letters with a broad-edge pen. You follow the 
same method as you did when you wrote them before. Begin all your 


exercises slowly and only allow your hand to write faster when you have got 
used to the movements. 
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abcdefgh 
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Use the model alphabet until you have got a feel for the letters. Do not allow 
your own handwriting to modify the characters until you know them well. 
Keep you pen angle constant. 
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When should you use a formal hand? 


You cannot write a formal hand as fast as an informal one. 
When you are writing under the usual pressures there is little 


point in attempting beautifully measured strokes. They slow you 
down too much. 


Some beautifully free flourishes. 


Capitals are more difficult to write than small 
letters 


Some of the characters do not get the very best proportion between thicks 


and thins unless you alter the pen angle. The letter N needs less slant and the 
Z more slant than the others. 


ABCDEFG 
HIJK 
LMNOPQ 
RSTUVW 
XYZ 


Even if the letters seem to be of the same height, they are not. !f you are 
writing a word in capitals you have to make the letters uneven in height so 
they all look the same. 

A letter with a flat top such as an E looks taller than an A or an O. 
Remember to let curves or corners go a little bit outside the straight lines. 
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Badly spaced capitals look even worse than badly spaced small letters. A 
common error is to fit them as closely together as possible. The general area 
between letters should be the same, as on the left. 
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More flourishes and some beautiful capital letters too. 


This books asks the reader to do a lot of hard work. 
Handwriting is so much the product of our habits, our very 
natures, that a deliberate, sustained effort is needed to make 
any lasting change. That can be agony. 


Important changes can be produced by techniques so simple 
that many will curse themselves for not having thought of 
them before. They are ridiculously easy, like having the paper 
in the right position or choosing a pen that you actually like 
using. 


Some changes are more difficult to make. By a careful process 
of self-testing the reader has been led to discover some of the 
personal habits causing the handwriting difficulties that need 
to be overcome; and, with some delicacy, has been invited to 
reflect on their possible underlying causes. The reader will then 
have exercised the opposing qualities needed to make any 
change permanent and real. For tension, to practise relaxing; 
for impatience, self-control; for slowness, to practise moving 
without anxiety or hesitation. 


Although no part of the purpose of this book, it may be an 
incidental advantage that those who have faithfully followed 
the exercises will discover that at least some of the qualities 
they have been acquiring in their handwriting stay with them 
in other activities too. 


But above all, this book is discreet. None but the reader will 
ever really know... 


Jobn Sassoon 
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Chinese Language, Life & Culture 
Chinese Scripl, Beginner's 


English, instant, for German Speakers 
English, instant, for Kalian Speakers 
English, instant, for Spanish Speakers 


English for Intemational Business 
English Language, Life & Cutture 
English Verbs 

English Vocabulary 

Ethics 

Exel 2002 

Feng Shui 

Film Making 

Film Studies 

Finance for non-Financial Managers 
Finnish 


Hindi, Beginner's 
Hinds Script, Beginner's 


JjoSunOA YORd} JO 7-7 Ou} 


$J9|1€}01 QUI|-UO pue SdOYSy4oog Wo sjqE}IeEAe 


Hinduism 

History, 101 Key ideas 

How lo Win al Horse Racing 
How to Win al Poker 

HTML Publishing on the WWW 
Human Analomy & Physiology 
Hungarian 
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hiomaten Tetnolop, 101 Key Ideas 
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Linguistics, 101 Key Ideas 
Literature, 101 Key Ideas 
Mahjong 

Managing Stress 


Welsh Dictionary 

Welsh Language, Life & Cutture 
Wills and Probate 

Wine Tasting 
Winning 2 Job Interviews 
Word 2002 

World Faiths 
Wiiting a Novel 
Writing tor Children 
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letter writing skills 
david james with anthony masters 


e@ Do you want to write clear, persuasive letters? 
e@ Do you want to communicate more confidently? 
e@ Do you need to update your letter-writing style? 


Letter-Writing Skills is an invaluable guide to writing letters 
which say exactly what you want to say - and bring the desired 
response. It offers practical advice on layout, style and tone and 
examines different types of letter, from personal to business 
correspondence. A section on electronic communication helps 
you to make the most of email. 


Anthony Masters is a writer of both adult and children’s fiction 
and non-fiction books. He also runs writing workshops for 
adults and children. 
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| better handwriting 
rosemary sassoon & gunnlaugur se briem 
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@ Do you want to improve your handwriting technique? 
@ Do you experience problems with writing and want help? 
@ Are you looking to experiment and develop your own style? 


Better Handwriting is a practical and informative guide. The way 
we write mirrors our mood and character. It is the way we project 
ourselves to the world — and other people often judge us by our 
handwriting. This book is specifically written for adults and will 
help you to improve and develop a mature and individual style. 


Rosemary Sassoon is a letterform consultant specializing in the 
educational and medical aspects of handwriting. She has a PhD 
from Reading University. Gunnlaugur SE Briem is an Icelandic 

designer and has a PhD from the Royal College of Art in London. 


Why not try @ Letter-writing Skills @ Calligraphy 
@ or visit www.teachyourself.co.uk? 


Cover e Stephanie Rausser/Getty Images 


the leader in self-learning with more than 300 
titles, covering all subjects 
be where you want to be with teach yourself 


PRICE — 
TY BETTER {09 


“ it (iy WE 


eee xt si pte 


